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The Workspace  

Cnr Pinaster Avenue & 18th Street  

The Club Shopping Centre  

Hazelwood, Pretoria, 0018 

 

CIBA is a Professional Accountancy Organisation for bookkeepers, financial administrators, accountants, financial 

managers, chief financial officers, accounting officers, tax practitioners, and independent reviewers providing 

accountancy services to the public for a fee.  

 

CIBA is statutorily recognised to perform a public service in terms of the following empowering legislation: 

 Recognised Professional Body and Registered Professional Designations: National Qualifications 

Framework Act 67 of 2008  

 Recognised Controlling Body for Tax Practitioners: Section 240A of the Tax Administration Act 

 Professional Accountancy Organisation for Assurance and Non-assurance Providers: Regulation 

 29(4) of the Companies Act, 2008 and Section 60(2) of the Close Corporations Act, 1984. 

 

For further information on this guide, please email: technical@ciba.org.  

 

 

 

The mission of the Chartered Institute for Business Accountants NPC (CIBA) is to serve the public interest, 

strengthen the accountancy profession in Southern Africa and contribute to the development of a strong 

regional economy by establishing and promoting adherence to high-quality professional standards, furthering 

cooperation on such standards and speaking out on public interest issues where the profession's expertise is 

most relevant. This will enable CIBA to deliver trusted advisors to Southern African small business and support 

staff to big business.  

 

Publication copyright© 2023 by CIBA. All rights reserved. Permission is granted to make copies of this work 

provided that such copies are for use in academic classrooms or for personal use and are not sold or 

disseminated and provided that each copy bears the following credit line: “Publication copyright © 2023 by CIBA. 

All rights reserved. Used with permission.” Otherwise, written permission from CIBA is required to reproduce, 

store, or transmit this document, except as permitted by law.  

 

CIBA assumes no liability or guarantee whatsoever for damages of any type, including and without limitation for 

direct, special, indirect, or consequential damages associated with the use of this publication. This publication 

does not constitute legal advice. Users of this document should obtain their own legal advice before applying the 

content of this document. 
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1. Glossary 
 

 

CIBA Chartered Institute for Business Accountants 

AUP Agreed Upon Procedures 

CIPC Companies and Intellectual Properties Commission 

BAP(SA)s Business Accountants in Practice 

DTI Department of Trade and Industry  

Immigration Act Immigration Act, No. 13 of 2002 

ISRS4400 International Standard on Related Services 4400 

SAQA South African Qualifications Authority 
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2. Introduction 
 
This guide is intended for Chartered Institute of Business Accountants (CIBA) Business Accountants in 

Practice (BAP(SA)s) seeking to issue certificates in accordance with agreed-upon procedure 

engagements related to business visa or permanent residence permit applications. BAP(SA)s who are 

registered with CIBA and hold a valid Immigration Accountant License are authorised to carry out these 

engagements and issue the requisite certificates mandated by the Immigration Act, No. 13 of 2002 

(Immigration Act). 

 

The Immigration Act and its accompanying Regulations, as revised in 2018, stipulate that all business 

visa and permanent residence permit applications must be accompanied by either a certificate or a 

factual finding report. Furthermore, the Regulations explicitly designate BAP(SA) as the qualified 

professionals entrusted with providing such certificates. 

 

In conducting these engagements and generating corresponding reports, accountants are expected to 

adhere to the stipulations of the International Standard on Related Services 4400 (ISRS 4400). While the 

procedures undertaken share certain similarities with audit processes, it's important to emphasise that 

an agreed-upon procedure report does not constitute an assurance report. 

 

This guide is designed to assist BAP(SA)s in of applying ISRS 4400 for these engagements. Although the 

standard primarily focuses on financial information, it may also offer valuable guidance for verifying 

non-financial information, contingent on the BAP(SA)'s familiarity with the subject matter under 

consideration and reasonable criteria upon which findings can be based. 

 

Furthermore, only BAP(SA) designation holders who completed the Immigration Accountant License of 

CIBA can perform these engagements and sign an agreed upon procedures or factual findings report. 

 

  


