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How to prepare a VAT201



WHO WE ARE

S A I B A  D E S I G N A T I O N S

The Southern African Institute for Business Accountants NPC is the #1 Professional Body for Accountants and Finance

Executives in Africa. With more than 12 500 members working as employed or self-employed accountants in all

industries we are making business better from the Cape to Cairo. Visit our website for more about us and what we

do www.saiba.org.za

T h i s c o r e m o d u l e w a s d e v e l o p e d f o r t h e f o l l o w i n g d e s i g n a t i o n s :



Checkpoint

After completing certain steps, you will reach a checkpoint. This point will indicate what factors to consider before moving ahead

without the risk of later falling back.

Milestone

You can acknowledge your hard work. A milestone was reached.

Deliverable

You should have a created a deliverable.

Refer to Manual

Refer to a Checklist or Manual for further guidance, tips and information.

The following icons will guide you further:

Enjoy the journey and we trust you will reap the benefits in your business soon.

The SAIBA Academy Team & Altimax



ABOUT THE PRESENTER

L A R B Y  O J E D A  A G A ( S A )

Larby Ojeda is a Financial Accountant at Altimax. Her areas of specialism include IFRS,

IFRS for SMEs and GRAP. She is responsible for the finance and tax processes of Altimax.

She has been part of the Altimax team for more than 4 years where she provides

assistance with the preparation of financial statements and finance and tax processes for

a wide portfolio of client. She has over 9 years’ experience in preparing VAT and

assisting with VAT queries for clients.



CPD CERTIFICATE

To obtain your CPD certificate complete the questions in

the Quiz section. A CPD certificate will automatically be

issued when you obtain above 75% within 3 attempts.

Queries regarding your CPD can be send

academy@saiba.org.za



Whilst every effort has been made to ensure the accuracy

of this presentation and handouts, the presenters /

authors, the organisers do not accept any responsibility

for any opinions expressed by the presenters / author,

contributors or correspondents, nor for the accuracy of

any information contained in the handouts.

Copyright of this material rests with the provider and the

documentation or any part thereof, may not be

reproduced either electronically or in any other means

whatsoever without the prior written permission of the

provider.

Disclaimer Copyright



Special notes

All information presented is accurate at the time of the recording.

This material on VAT is based on the South African VAT legislation

Clips are taken from the SARS eFiling website and Sage Pastel Evolution

accounting system
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CPD INDEX

1. Introduction

2. Preparing the 

information for 

the VAT 

declaration

3. Preparation and 

submission of the 

VAT201

4. Making payments

5. Supplementary 

declaration and 

audit

There are five topics on how to prepare a VAT201



Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

TOPIC 1:

INTRODUCTION



Introduction

❑ Value-added tax is commonly known as VAT

❑ Indirect tax on the consumption of goods and services

❑ Payable or refundable by businesses registered for VAT

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

What is Value-Added Tax?

VAT



Introduction

Accommodation

Import / ExportGoods

Services

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Introduction

Total value of taxable supplies 

made in any consecutive twelve 

(12) months exceed or likely to 

exceed R1 million

Compulsory 

Registration

Total value of taxable supplies 

made in any consecutive twelve 

(12) months exceed R50 000 but 

less than R1 million

Voluntary 

Registration

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Who must register for VAT?



Introduction

VAT
Amount 

(VAT 
inclusive)

15 115

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

VAT
Amount 

(VAT 
exclusive)

15 100

How is VAT calculated?



Introduction

Output VAT Input VAT
VAT due or 

refundable

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

VAT due or refundable calculation



What is Output VAT?

Introduction

❑ VAT on sales of goods and / or services

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

What is Input VAT?

❑ VAT on purchases of goods and / or services

Output 

VAT
Sales

Input 

VAT
Purchase



Example

Output VAT

Standard rate 15 000

Standard rate (Capital sales) 5 000

Adjustment 2 000

Total Output VAT 22 000

Introduction

Input VAT

Standard rate 12 000

Standard rate (Capital purchases) 1 000

Adjustment 3 000

Total Input VAT 16 000

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Example

Introduction

VAT due or refundable

Add: Output VAT 22 000)

Less: Input VAT (16 000)

VAT due 6 000

Ensure you understand how VAT due or refundable is calculated before continuing
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Introduction

❑ An online form

❑ Declare Output and Input VAT

❑ Submitted to SARS

❑ www.sarsefiling.co.za

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

What is a VAT201?

VAT

SARS



Introduction

❑ Last business day of the month following the VAT period.

❑ Note to consider that different banks takes days to process payment.

? VAT period: June 2022

• Submission and payment is due 31 July 2022

• But 31 July 2022 is a Sunday

• Submission and payment is then due 29 July 2022

Example

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

When is submission and payment due



A
• Every 2 calendar 

months

• December / January

February / March

April / May

June / July

August / September

October / November

B
• Every 2 calendar 

months

• January / February

March / April

May / June

July / August

September / October

November / December

C
• Every 1 calendar 

month

D
• Every 6 calendar 

months

E
• Every 12 calendar 

months

Tax period categories

Introduction

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



A
• Every 2 calendar 

months

B
• Every 2 calendar 

months

C
• Every 1 calendar 

month

D
• Every 6 calendar 

months

E
• Every 12 calendar 

months

Tax period categories

Introduction

• Standard tax 

period

• Allocated at the 

time of 

registration

• Turnover exceed 

R30 million in 

any twelve-

month period.

• Applied for this 

category

• Failed to 

perform any 

obligation as a 

vendor

• Standard tax period

• Allocated at the 

time of registration
• Solely for 

farmers

• Farming 

enterprises or 

associations not 

for gain with a 

total turnover 

less than 

R1,2 million

• Applied for this 

category

• Must be a 

company or a 

trust

• Activities in letting 

of fixed 

properties, renting 

of moveable or 

administration of 

such companies
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Example

Introduction

• The tax period is 202202

• VAT for January 2022 and February 2022 are declared 

together 

• All the Output VAT and all the Input VAT for January 

2022 and February 2022

• Submission and payment is then due 31 March 2022

Ensure you understand the different categories and how it determines the VAT due dates

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Company 

ABC

Category B 

VAT vendor



TOPIC 2:

PREPARING THE INFORMATION 

FOR THE VAT DECLARATION

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Supporting documentation

Preparing the information for the VAT declaration

❑ Valid tax invoice

❑ Three (3) criteria's

• Supply (including VAT) is equal to or less than R50

• Supply (including VAT) is greater than R50 and less than or equal to R5 000

• Supply (including VAT) is greater than R5 000

The criteria’s will be discussed in detail in the following slides

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Criteria 1

Supply (including VAT) is equal to or less than R50

No tax invoice required

✓ Till slip or sale docket indicating VAT charged by the suppliers

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

= or >R50 



Preparing the information for the VAT declaration

Criteria 2

Abridged tax invoice required

✓ Contains the words “Tax Invoice”, “VAT Invoice” or “Invoice”

✓ Suppliers name, address and VAT registration number

✓ Serial number and date of issue on invoice

✓ Accurate description of goods and / or services

✓ Value of supply, the amount of tax charged and consideration of the supply

Supply (including VAT) is greater than R50 and less than or equal to R5 000

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Note: All five (5) criteria must be met

1

2

3

4

5

>R50 

˂ R5 000



Preparing the information for the VAT declaration

Example

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Example (continued)

Understanding the requirements of an valid 

abridged tax invoice is a milestone

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

1
2

3

4

5

3



Preparing the information for the VAT declaration

Criteria 3

Full tax invoice required

✓ Contains the words “Tax Invoice”, “VAT Invoice” or “Invoice”

✓ Suppliers name, address and VAT registration number

✓ Recipient’s name, address and VAT registration number (if registered)

✓ Serial number and date of issue on invoice

✓ Accurate description of goods and / or services

✓ Quantity or volume of goods and / or services supplied

✓ Value of supply, the amount of tax charged and consideration of the supply

Supply (including VAT) is greater than R5 000

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Note: All seven (7) criteria must be met

1

2

3

4

5

6

7

> or = 

R5 000



Preparing the information for the VAT declaration

Example

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Example (continued)

Understanding the requirements of a valid 

tax invoice is a milestone

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

1 2

3

4

5
6

7

4



Output VAT

Standard rate 15%

Normal goods and 

/ or services

Capital goods and 

/ or services

Zero rated     

0%

Normal goods

Exported goods

Exempt and non-

supplies

Accommodation 

15%
Adjustment

Preparing the information for the VAT declaration

Output VAT

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

VAT on supply of goods and / or services (sales)



Preparing the information for the VAT declaration

Output  VAT:  S tandard ra te  on normal  goods and /  or  serv ices

VAT RATE

15%

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT:  S tandard ra te  on normal  goods and /  or  serv ices

Example

ABC (Pty) Ltd has the following sales for January and February 2022:

Description Amount 

(VAT inclusive)

Medicine 20 000

Cleaning detergents 3 000

Canned food 6 000

Airtime 1 000

Household appliances 5 000

Electricity 80 000

Total 115 000

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT:  S tandard ra te  on normal  goods and /  or  serv ices

Example

Total standard rate sales = 115 000

Calculation:

Output VAT = 115 000 x 15 / 115

Output VAT = 15 000

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

ConclusionTopic 2 Topic 3 Topic 4

Output  VAT:  S tandard ra te  on capi ta l  goods and /  or  serv ices

VAT RATE

15%

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Example

ABC (Pty) Ltd has the following capital sales for January and February 2022:

Description Amount 

(VAT inclusive)

Delivery truck 4 600

Total 4 600

Output  VAT:  S tandard ra te  on capi ta l  goods and /  or  serv ices

Total capital standard rate sales = 4 600

Calculation:

Output VAT = 4 600 x 15 / 115

Output VAT = 600

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT:  Zero ra te  on normal  goods

VAT RATE

0%

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT:  Zero ra te  on normal  goods

Example

ABC (Pty) Ltd has the following sales for January and February 2022:

Description Amount 

(VAT inclusive)

Carrots 220

Brown bread 150

Hen eggs 740

Cabbages 340

Dry beans 550

Total 2 000

Calculation:

Output VAT = 0

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT:  Munic ipal  invo ices

Example

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Description Amount 

(VAT exclusive)

VAT Amount 

(VAT inclusive)

Property rates 1 200 0 1 200

Electricity 15 000 2 250 17 250

Water 1 500 225 1 725

Sanitation 300 45 345

Total 18 000 2 520 20 520

Take note:

Property rates as zero rates

Electricity, water and sanitation is standard rate



Preparing the information for the VAT declaration

Output  VAT:  Zero ra te  on expor ted goods and /  or  serv ices

VAT RATE

0%

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT:  Zero ra te  on expor ted goods and /  or  serv ices

Example

ABC (Pty) Ltd has the following sales for January and February 2022:

Description Amount 

(VAT inclusive)

Direct export of goods 300

Plumbing services in Canada 700

Total 1 000

Calculation:

Output VAT = 0

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT:  Exempt  and non - suppl ies

Exempt

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT:  Exempt  and non - suppl ies

Example

ABC (Pty) Ltd has the following sales for January and February 2022:

Description Amount 

(VAT inclusive)

Taxi fees 2 000

Interest earned from credit cards issued 1 000

Total 3 000

Calculation:

Output VAT = 0

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT:  Supply  o f  accommodat ion

VAT RATE

15%

Exceeds 28 days

Not exceeding 28 days

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT:  Exempt  and non - suppl ies

Example

ABC (Pty) Ltd has supplied the following accommodation for January and February 2022:

Description Amount 

(VAT exclusive)

Accommodation (more than 28 days) 10 000

Accommodation (less than 28 days) 3 000

Total 13 000

Accommodation (more than 28 days) = 10 000 x 60%

= 6 000

Calculation:

Output VAT = (6 000 + 3 000) x 15 /100

Output VAT = 1 350

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT:  Adjus tments

Example

ABC (Pty) Ltd has the following VAT adjustments for January and February 2022:

Description Amount 

(VAT inclusive)

Change in use 6 900

Imported services (debit note for work performed) 500

Total 7 400

Calculation:

Output VAT = (6 900 x 15 /115) + 500

Output VAT = 1 400

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Output  VAT

Example

Description Amount 

(VAT 

inclusive)

VAT amount

Standard rate on normal goods and / or services 115 000 15 000

Standard rate on capital goods and / or services 4 600 600

Zero rate on normal goods 2 000 0

Zero rate on exported goods and / or services 1 000 0

Exempt and non-supplies 3 000 0

Supply of accommodation (more than 28 days) 10 000 900

Supply of accommodation (less than 28 days) 3 000 450

Adjustment 7 400 1 400

Total 146 000 18 350

Ensure you understand the different types of output VAT and how they are calculated

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Input VAT

Standard rate 15%

Normal goods and / 
or services

Capital goods and / 
or services

Import

Normal goods

Capital goods

Adjustment

Preparing the information for the VAT declaration

Input VAT

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

VAT on purchase of goods and / or services



Preparing the information for the VAT declaration

Input  VAT:  Capi ta l  goods and /  or  serv ices

VAT RATE

15%

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Example

ABC (Pty) Ltd has the following capital purchases for January and February 2022:

Description Amount 

(VAT inclusive)

Motor vehicle 15 333

Total 15 333

Input  VAT:  Capi ta l  goods and /  or  serv ices

Total capital purchases = 15 333

Calculation:

Input VAT = 15 333 x 15 / 115

Input VAT = 2 000

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Refer to the guide for requirement to 

claim input VAT for motor vehicles



Preparing the information for the VAT declaration

Input  VAT:  Capi ta l  goods impor ted by  you

VAT RATE

15%

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Example

ABC (Pty) Ltd has the following capital purchases from Canada for January and February 2022:

Description Amount 

(VAT inclusive)

Sewing machine 3 833

Total 3 833

Input  VAT:  Capi ta l  goods impor ted by  you

Total capital purchases = 3 833

Calculation:

Input VAT = 3 833 x 15 / 115

Input VAT = 500

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Input  VAT:  Other  goods and /  or  serv ices

VAT RATE

15%

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Input  VAT:  Other  goods and /  or  serv ices

Example

ABC (Pty) Ltd has the following purchases for January and February 2022:

Description Amount 

(VAT inclusive)

Medicine 15 000

Cleaning detergents 2 500

Canned food 2 000

Airtime 250

Household appliances 3 000

Electricity 38 583

Total 61 333

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Input  VAT:  Other  goods and /  or  serv ices

Example

Total purchases = 61 333

Calculation:

Input VAT = 61 333 x 15 / 115

Input VAT = 8 000

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Input  VAT:  Other  goods impor ted

VAT RATE

15%

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Example

ABC (Pty) Ltd has the following purchases from Canada for January and February 2022:

Description Amount 

(VAT inclusive)

Cleaning detergent 4 600

Total 4 600

Input  VAT:  Other  goods impor ted

Total purchases = 4 600

Calculation:

Input VAT = 4 600 x 15 / 115

Input VAT = 600

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Input  VAT:  Adjus tments

Example

ABC (Pty) Ltd has the following VAT adjustments for January and February 2022:

Description Amount 

(VAT inclusive)

Change in use: Goods purchased for private use now 

will be used for the business 23 000

Bad debts 15 333

Other: Credit note issued 2 300

Total 40 633

Calculation:

Input VAT = 40 633 x 15 / 115

Input VAT =  5 300

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Input  VAT

Example

Description Amount 

(VAT inclusive)

VAT amount

Capital goods and / or services 15 333 2 000

Capital goods imported by you 3 833 500

Other goods and / or services 61 333 8 000

Other goods imported 4 600 600

Adjustments 40 633 5 300

Total 125 733 16 400

Ensure you understand the different types of input VAT and how they are calculated

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

VAT ca lcu la t ion

Example

Description Amount 

(VAT inclusive)

VAT amount

Output VAT 146 000) 18 350)

Less: Input VAT (125 733) (16 400)

VAT due / (refundable) 20 266) 1 950)

Calculating the VAT due or refundable is milestone

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Preparing the information for the VAT declaration

Using an account ing sys tem

❑ Tax Box Report and Tax Report give similar information

❑ However, a Tax Report can be customised to view transaction differently

❑ Ensure that you use the same report consistently 

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Customised



Preparing the information for the VAT declaration

Using an account ing sys tem

1

2

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

3



Preparing the information for the VAT declaration

Using an account ing sys tem

Ensure you understand the how to extract the tax report 

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Trial 
balance

Control 
account

Tax 
report

VAT201

Preparing the information for the VAT declaration

Using an account ing sys tem

❑ Perform reconciliations, investigate and resolve difference.

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

❑ Example where differences may occur:

! Journals processed that did not go through the control account.

! Transactions that were recorded after the tax report was extracted.

! Credit notes or debit notes not correctly accounted for.



Preparing the information for the VAT declaration

Using an account ing sys tem

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

✓Close the accounting periods before extracting the tax 

report

✓Ensure that no other transactions are recorded in the tax 

periods that are closed

Closing 

periods

✓Ensure that credit notes are set-off against sales

✓Ensure that debit notes are set-off against purchases

System set-

off

✓Extract a detailed tax report

✓Review the transaction to ensure VAT is correctly 

accounted for

Review of 

transaction



TOPIC 3:

PREPARATION AND SUBMISSION 

OF A VAT201

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Accessing the VAT201

❑ www.sarsefiling.co.za

1

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



2
3
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Preparation and submission of a VAT201



4

5

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



6

7
8
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Preparation and submission of a VAT201



9
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Preparation and submission of a VAT201
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Preparation and submission of a VAT201



VAT201: General  informat ion

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201

1

2
3

4

5

7

6

8

9



VAT201: General  informat ion

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Output tax

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Output tax

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Output tax

Description Amount 

(VAT inclusive)

VAT amount

Standard rate on normal goods and / or services 115 000 15 000

Standard rate on Capital goods and / or services 4 600 600

Zero rate on normal goods 2 000 0

Zero rate on exported goods and / or services 1 000 0

Exempt and non-supplies 3 000 0

Supply of accommodation (more than 28 days) 10 000 9000 

Supply of accommodation (less than 28 days) 3 000 450

Adjustment 7 400 1 400

Total 146 000 18 350

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Output tax

1

2

3

4

5
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Preparation and submission of a VAT201



VAT201: Output tax

7

6

8

9

Ensure you understand how to populate the output tax information on the VAT201

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Input tax

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Input tax

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Input tax

Description Amount 

(VAT inclusive)

VAT amount

Capital goods and / or services 15 333 2 000

Capital goods imported by you 3 833 500

Other goods and / or services 61 333 8 000

Other goods imported 4 600 600

Adjustments 40 633 5 300

Total 125 733 16 400

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Input tax

1

2

3

4
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Preparation and submission of a VAT201



VAT201: Input tax

7

6

5

Ensure you understand how to populate the input tax information on the VAT201

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: VAT due or refundable

Ensure you understand that the amount due or refundable automatically calculated on the form 

should agree to the calculation on the tax report

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: VAT due or refundable

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Declarat ion

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Note: 

You do not need to sign the form.

When you click submit, it will be considered as signed.

Preparation and submission of a VAT201



VAT201: Saving

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



1

Ensure you understand how to return to the VAT201 form after saving

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Submiss ion

Submission o the VAT201 is a milestone

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Submiss ion

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Preparation and submission of a VAT201



VAT201: Amendments

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Take note:

An amendment to a filed VAT201 can give reasons for SARS to do an audit.

Preparation and submission of a VAT201



TOPIC 4:

MAKING PAYMENTS

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Making payments

Payment methods

❑ Deposit at the bank

❑ Payment through eFiling

❑ Electronic Funds Transfer (EFT)

❑ At a SARS branch

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

Very important: Use the correct reference for payment



Making payments

Reference number on the VAT201

Ensure you understand which reference number to use and the importance to use the correct reference number

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Making payments

Payment through eFi l ing

1

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion



Making payments

1

Payment through eFi l ing

2

3
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Making payments

Payment through eFi l ing

4

5

6

7
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Making payments

Payment through eFi l ing
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8
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Making payments

Payment through eFi l ing

9

Successfully making the payment 

through  eFiling is a milestone!
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TOPIC 5:

SUPPLEMENTARY DECLARATION 

AND AUDIT
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Supplementary declaration and audit

Supplementary declaration

❑ IT14SD

❑ SARS decommissioning IT14SD from 16 September 2022

❑ SARS will design a better system

Purpose will remain the same

It is the reconciliation of:

✓ Sales, purchases and VAT on the Income Tax Return (populated from the Annual Financial Statements)

✓ Sales, purchase and VAT declared on the VAT201

Ensure the reconciliations are performed and differences are investigated and resolved
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SARS audit

Topic 5Topic 4Topic 2 Topic 3 Conclusion

❑ A letter will be issued and can be viewed on eFiling

❑ The following supporting documents could be requested:

✓ Reconciliation

✓ Sales invoices

✓ Purchases invoices

✓ Supporting documents on adjustment

Refer to the guide on how to upload supporting documents

Supplementary declaration and audit
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Topic 1 Topic 2 Topic 3 Topic 4 Conclusion

CONCLUSION
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Conclusion

✓ Indirect tax on the consumption of goods and / or services

✓ Output VAT - Input VAT = VAT due or refundable

✓ Valid Tax Invoice that can be declared for VAT

Let ’s  recap wat we learnt  dur ing th is  v ideo

Topic 5Topic 4Topic 1 Topic 2 Topic 3 Conclusion

What is 

VAT?

Submission 

and 

payment

✓ Different tax period categories

✓ This determines when VAT should be submitted and paid

✓ VAT is filed and submitted on eFiling

✓ Different types of payment method



Conclusion
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Output VAT

Standard rate 
15%

Normal goods and 
/ or services

Capital goods and 
/ or services

Zero rated     

0%

Normal goods

Exported goods

Exempt and non-
supplies

Accommodation 
15%

Adjustment



Conclusion
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Input VAT

Standard rate 15%

Normal goods and / 
or services

Capital goods and / 
or services

Import

Normal goods

Capital goods

Adjustment



Conclusion

✓ Using an accounting system

✓ Draw tax reports

✓ Reconciliations that should be performed

Let ’s  recap wat we learned dur ing th is  v ideo
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VAT201

✓ How to populate the VAT201

✓ Saving and submission

✓ Amendment

✓ Supplementary declaration and audit

How VAT 

is 

calculated



QUESTIONS & ANSWERS

Email questions to:

technical@saiba.org.za

Conclusion
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w w w . s a i b a . o r g . z a

Browse

+ 2 7  1 2  6 4 3  1 8 0 0

Say Hello

The Workspace, Cnr Pinaster Avenue 

and, 18th St, Hazelwood, Pretoria

Visit

THANK YOU
F o r  j o i n i n g  u s  f o r  t h e  e v e n t .

S t a y  I n  t o u c h .



You've done the work. 

You've earned the title. 

Now get the designation.



We believe that all accountants deserve 

a designation.
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