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Every close corporation have to appoint an accounting officer. If a vacancy occurs, whether as a result of
a removal, resignation or otherwise, a new accounting officer has to be appointed within 28 days.

Appointment of CCs as Accounting Officers

Requirements relating to appointment of close corporations as accounting officers (Practice note
1 of 2006)

Section 60 (4) of the Close Corporations Act, 1984, in its amended form, provides:—

1. A corporation may appoint as its accounting officer —

1. any person who is a member of a recognised profession listed in a notice referred to in
subsection (2);

2. a firm as defined in subsection (1) of the Public Accountants’ and Auditors’ Act, 1991
(Act No. 80 of 1991);

3. any other firm, if each partner in the firm is qualified to be so appointed; or

4. any other corporation, if each member of such corporation is qualified to be so
appointed.

From these provisions it is evidently clear that for a firm to be appointed as an accounting officer it must
either be a common law partnership or a firm of accountants and auditors as defined in the Public
Accountants’ and Auditors’ Act, 1991. A sole proprietor conducting his or her business under a business
name (i.e. a name other than the name of its proprietor), therefore, cannot be appointed as a firm but will
have to be appointed in his or her personal capacity

In the past this distinction was not clearly drawn and a number of appointments of firms as accounting
officers were allowed where the “firm” was in fact a sole proprietor that had to be appointed in a personal
capacity. These appointments will be regarded as appointment in a personal capacity of the person whose
particulars appeared in the relevant letter of consent and any reference to the firm will be deemed to be a
reference to the relevant person. No re-appointment will be required but such accounting officers must
ensure that all future acts performed by them as accounting officers under the Close Corporations Act,
1984, or any other law must be performed in their personal capacities and not by or on behalf of a “firm”.
Of particular importance in this regard is the use of the correct letterhead by accounting officers who are
deemed to be or are appointed in their personal capacities — such a letterhead should reflect the personal
particulars of the appointed accounting officer and not that of a firm.
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In order to ensure that a firm or a close corporation qualifies for appointment as accounting officer of a
close corporation, the firm or close corporation to be appointed must furnish the following additional
information in its letter of consent to its appointment:—

e The names of all the partners of the firm or members of the close corporation;

¢ the recognised professions to which each such partner or member belongs;

¢ the individual membership or practice number of each such partner or member; and

¢ the practice number of the firm or close corporation allocated by the relevant recognised
profession to the said firm or close corporation (Note: the membership or practice number of
individual partners or members will not be accepted as the firm or close corporation will be
appointed as accounting officer and not the individual partners or members).

Prospective accounting officers must, furthermore, note that the letter of consent to their appointment
must be typewritten —

e on a letterhead containing the personal particulars of the accounting officer, if the
appointment is made in a personal capacity [section 60 (4) (a) (i)];

¢ on the letterhead of the firm, if a firm is appointed [section 60 (4) (a) (ii) and (iii)]; or

¢ on the official letterhead of the close corporation, if a close corporation is appointed [section
60 (4) (a) (iv)]; and that it must be dated not earlier than three months prior to the date of
lodgment.

Recognised Professions for Accounting Officers

The Companies and Intellectual Property Commission (CIPC) is recognising the following accounting
professions for purposes of appointment as accounting officers in terms of the Close Corporations Act,
1984 (http://3rddev.co.za/cipc/index.php/manage-your-business/manage-your-close-
corporation/recognised-professions-accounting-
officers/CC_filessCLOSE_CORPORATIONS_ACT_69_OF_1984.pdf):

. The South African Institute of Chartered Accountants (SAICA)

. Auditors registered in terms of the provisions of the Auditing Profession Act, 2005(CA)
. The Southern African Institute of Chartered Secretaries and Administrators (ICSA)

. The Chartered Institute of Management Accountants (CIMA)

. The South African Institute of Professional Accountants (SAIPA)

. THE IAC who have obtained the Diploma in Accountancy (IAC)

. The Association of Chartered Certified Accountants (ACCA)

. The Chartered Institute of Business Management (MCIBM)

. The South African Institute of Business Accountants (SAIBA)

. The South African Institute of Government Auditors (SAIGA)
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Steps to appoint an Accounting Officer

To appoint or effect changes to the Accounting Officer, follow these steps:

Register as a Customer

To view information on how to register as a customer, click here (/index.php/register-
your-business/register-customer/). If you are already registered as a customer, and
know your customer code and password, proceed to step 2.
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Deposit funds
Change in accounting officer is free of charge.

Service turnaround time: 15 working days from the date of receipt.

Apply for an Amendment to the Founding Statement
(Accounting Officer)

E Print and complete the CK2A (/index.php/download_file/view/530/914/) form.

The forms must be signed by all members of the close
corporation or the accounting officer of the close corporation.

@ Scan and e-mail the completed, signed and certified documents together with

supporting information to manualck2@cipc.co.za (mailto:manualck2@cipc.co.za)

The following supporting documents must be included in your e-mail:The

following supporting documents must be included in your e-mail:

o Certified identity copy of applicant

o Certified ID copies of all members and resigning members

o Change in accounting officer - attach a consent letter to the
appointment reflecting the practice number of accounting officer

o Certified copies of passports and in the case of refugees or asylum
seekers — a certified copy of valid prescribed documentation.

Where the CC has more than one member all members should provide certified 1D
copies, including the person who will be lodging on behalf of others.

Click here (http://enquiries.cipc.co.za) to lodge an enquiry.

Important: Queries relating to transactions already lodged
should only be submitted once the Service Turnaround Time
(http:/lwww.cipc.co.za/index.php/about/our-service-turnaround-
times/) has lapsed.

You can track the progress of your document by clicking on "Track my transactions
(/index.php/track-progress-application/)" on the home page. Click on “Additional
Services (http://www.cipro.gov.za/2/home/)”, select “Customers” and then select
“Document Status”. To check the tracking number, go to “Customer Transactions”
under “Customers”.
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In this section

Maintain your Company (/index.php/manage-your-business/manage-your-companyy/)
Maintain your Co-operative (/index.php/manage-your-business/manage-your-co-oper/)
Maintain your Close Corporation (/index.php/manage-your-business/manage-your-close-

corporation/)

Related Links

Annual Returns (/index.php/manage-your-business/manage-your-close-corporation/compliance-
obligations/annual-returns/)

Appointment of Accounting Officers (/index.php/manage-your-business/manage-your-close-
corporation/compliance-obligations/appointment-accounting-officers/)

Financial Statements (/index.php/manage-your-business/manage-your-close-
corporation/compliance-obligations/financial-statements/)

Useful Tools

¢ Reset Password (/index.php/Access/reset-password/)
e Track my Transaction (/index.php/track-progress-application/)
¢ Login to my Account (https://eservices.cipc.co.za/Login.aspx)

e Company Investigations (/index.php/manage-your-business/manage-your-company/compliance-

and-recourse/)
e How to - Step by Step Guides (/index.php/Access/how-2/)

News and Updates
Call Centre and Self Service Centres (Cape Town, Johannesburg & Pretoria) availability

(/index.php/news/call-centre-and-self-service-centres-cape-town-johannesburg-pretoria-
availability/)

Call Centre and Self Service Centres (Cape Town, Johannesburg & Pretoria) availability — 17 February

2021. (Notice 3 of 20...

Preventing unauthorised change of directors (/index.php/news/preventing-unauthorised-
change-directors/)

The company change of directors has continued to pose some challenges to the Commission as we

receive a number of complaints du...
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» » RECENT NOTICES (HTTP://WWW.CIPC.CO.ZA/INDEX.PHP/NEWS/)

» » VIEW CUSTOMER NOTICES (/INDEX.PHP/NOTICES)

More Links

¢ Quick Links (/index.php/quick-links/)

¢ Banking Details (http://www.cipc.co.za/index.php/register-your-business/banking-details/)
e Tenders and Supplier Database Forms (/index.php/tenders-and-supplier-database-form/)
e Vacancies (/index.php/vacancies/)

¢ Sign-up for news and updates (/index.php/register-information/)

e Business Hub (/index.php/business-hub1/)

REPORT FRAUD & CORRUPTION (HTTP://WWW.CIPC.CO.ZA/INDEX.PHP/FRAUD-ALERT/)

E Su rveys | (index.php/surveys/)

Copyright © 2022 Companies & Intellectual Property Commission / Terms & Conditions
(http://www.cipc.co.zal/index.php/terms/) / Disclaimer (http://www.cipc.co.za/index.php/discla/).
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