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INTRODUCTION

. This guide in its design, development, implementation and review phases is guided and underpinned
by the SARS strategic objectives, the SARS Intent, and the SARS values, code of conduct and
applicable legislation. Should any aspect of this script be in conflict with the applicable legislation the
legislation will take precedence.

The Registration, Amendments and Verification (RAV01) form enables Individuals, Tax Practitioners
and Registered Representatives to view and maintain legal entity registration (demographic and
specific tax type) details on eFiling. However, first time registration must be done at the SARS branch
by the taxpayer or a legal representative.

Selected sensitive detail changes allowed includes bank details and name/surname or registered
name, in the cases of companies and trusts. Do updates to Registration number / ID at a SARS branch.

The Registered Representative or Tax Practitioner or Trustee / Administrator must first activate his/her
profile before updating the taxpayer’s registered particulars via the RAV01.

The SARS Registered Details functionality on eFiling allows you to:

Notice of Registration — view, print and save the notice.

Maintain SARS Registered Details — view, edit and maintain specific information.

Activate Registered Representative - activate registered representative for legal entity.
Maintain Registered Users — view the registered user details for the taxpayer.

Saved Details — indicate all forms issued and saved for the legal entity.

Maintain Registered Details History — indicate all submitted forms for legal entity.

Merge Entities — view, edit and request to add new tax products to a legal entity profile.

Entity Merge History — indicate all submitted entity merge requests.

Register Withholding Tax on Interest — register and maintain Withholding Tax on Interest
information.

O O O O OO0 O 0 O

The functionality to maintain legal entity registered details is available for Individual, Organisation and Tax
Practitioner profiles on eFiling.

For Insolvent Estates, it should be noted that the Taxpayer will lose his / her eFiling rights and access to
his / her original tax reference number, once coded as an Insolvent Person at a SARS branch. The Court
Appointed representative will have the ability to activate and access the Insolvent Person records from
eFiling if he / she has been recorded as the representative of the Taxpayer.

The activation of registered representatives and maintain registered user functionality will only be available
on Organisation and Tax Practitioner eFiling profiles. Individuals are regarded as legal entities and do not
need required permission or additional activation to access these functions.

However, where a Sole Proprietor registers for PAYE, VAT and MPRR using his / her Individual eFiling
profile, the taxpayer would be required to convert his / her Individual profile to an Organisation Profile.

Please note: The “Maintain SARS registered details” function will allow the eFiler to maintain existing
registered tax types or apply for an additional tax type registration. Note that the individual or represented
entity must already be registered for at least one tax type.

The SARS Contact Centre will not be allowed to change any legal entity demographic or tax type details.
These changes to Legal Entity details should be done via eFiling or at a SARS branch.
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2 INDIVIDUAL

An individual is a natural person that is registered on eFiling with his or her own eFiling profile. This
person can be classified as a foreign individual as well.

On eFiling Individual profile, using the RAV01 form, you will be able to maintain the following:

Selected identity information

Bank Account details (excluding 3 paty bank detail changes)
Address details

Contact details

Add trading names

Add a new tax product subscription

Non-representative relationships

O 0O 0 0 0O 0 O

3 REGISTERED REPRESENTATIVE

A natural person appointed with full rights to act on behalf of another legal entity as it relates to all
dealings or interactions with that legal entity.

The following capacities are regarded as authorised representatives:

Public Officer,
Main Partner,
Main Trustee,
Treasurer,
Administrator, and
Executor / Curator

o O O O O O

4 TAXPRACTITIONER

A natural person is regarded as a tax practitioner if they submit returns on behalf of other individuals
or businesses and are currently registered with a recognised controlling body.

On the eFiling Tax Practitioner profile using the RAV01 form, the tax practitioner will be able to maintain
the following:

Selected Identity Information

Bank Account details (excluding 3™ party bank detail changes)

Address details

Contact details

Indicate the non-representative relationships or updating representative detail
Add a new tax product subscription if delegated by the representative.

O 0O 0O O O O
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5 SARS REGISTERED DETAILS

This functionality allows the user to view, edit and maintain demographic information on eFiling and is
under different menu tabs for each eFiling profile.

On the Individual eFiling profile, the SARS Registered Details functionality will be under “My Profile”

WSARS @runc Home. et S s Tax Status Contact Log Out
Mrs KERRY LEE
LAING o
Ports

Taxpayer
KL LAING

folio
1aingk3099 - K Laing

DEEE®

Online Booking

Statement of Account

My Compliance Status;

SARS Registered Details; and
Notice of Registration.

O O O O O

On the Tax Practitioner and Organisation eFiling profile, the SARS Registered Details functionality
will be under “My Profile”.

Portoio

;i payer
Rozlyn7530 - PAPERCHASE CC - PAPERCHASE CC

Ident im
8004215020086

My Profle

Ensure that one of the legal entity tax reference numbers is registered / activated on eFiling.

Refer to “How to Register for eFiling and Manage Your User Profile” — External Guide.

6 NOTICE OF REGISTRATION

Click on “Notice of registration” icon on the landing page.

@) (&) (&) =)

Motice of registration

To access the Notice of registration:

o The entity must be registered for that specific tax product;

o This functionality is available on the Tax Practioners and Organisations eFiling Profiles, and
Individual eFiling Profile for Personal Income Tax.
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Mame of Taxpayer Reference Number Tax type Issue Date Action
Owaniation
A Taxpayer 1234567890 I 2020/08/25 Regues Hew m
A Taxpayer 08975579 VAT 2021/05/05 m m
A Taxpayer 09876554 PAVE 2021/06/22 m
A Taxpayer 002488799 TRUST oijozfos [ m
i Riatioried Ditiski
. On the Notice of registration screen, the system will display the notice of registration for each registered
tax product.
. If there are no previous requested notices, the user will have the option to “Request New” only.
. If there are previous requested notices, the user will have the option to "Request New” or to “View”.

Note: The latest notice as well as the “Date of issue” will be displayed.

o The user should be able to view, print and / or save the notice on the desktop. Notices can also
be viewed on eFiling under SARS Correspondence.

7 SARS CORRESPONDENCE

. The user will be able to view all the correspondence issued by SARS. SARS correspondence screen:
e e © Tsars e Womo  Usor  Omgansalons Roums  Customs Dulos&Lovies Sovcos  TaxStaws  Conact [RICIN
Identification Number Portfolio Taxpayer
Ro - PA -

¢ Organisation Y80
A

My Profile

SARS Correspondence
Search Correspondence
Request PAYE Nof
Request Admin Penalty SOA
Request Historic IT Notices

Request VAT Notices

Returns Issued

Search Correspondence

Tax Types

Al

Tax Year
Al

Recelved Date From

2020/10/15

Recelved Date To

@ A O reap O UNREAD

Letter Type

Al -

Notice Types

Al ~

Message Type
Al -~

Reference Number

2021/04/13 (]

Retumns History

ECTEE .

Returns Search

To search for a specific correspondence, enter relevant criteria and select search.

If VAT or PAYE is selected for a tax product, an additional search parameter for tax period will be
provided.

8 ACTIVATE REGISTERED REPRESENTATIVE

This is available on the Tax Practitioner and Organisation eFiling porfolios.

SARS Registered Details

MNotice of Regi

Representative

EXTERNAL GUIDE - HOW TO COMPLETE THE
REGISTRATION AMENDMENTS AND VERIFICATION
FORM (RAV01)

GEN-REG-01-G04

Revision: 14 Page 7 of 54



The Activate Registered Representative functionality allows the representative to be set and / or
activated as the assigned Representative for the Legal Entity. This functionality is only available on
the Tax Practitioner and Organisation eFiling portfolios.

In the event that you are not a Registered Representative recorded on SARS records at the time you
request activation, SARS will create a case and request relevant supporting documents in order to
verify that you should be updated as the new Registered Representative of the taxpayer.

Select the "Activate Registered Representative" tab under SARS Registered Details.

The “Activate Registered Representative” screen will display. Select the applicable “Activate
Registered Representative” or “Activate Tax Practitioner” button to continue.

Activate Registered Representative

Activate Registered Representative

Confirmation of i ed User

There are two ways to be activated as a Registered User. This ‘Activate Registered Representative”
function is intended only for the activation of Registered Representatives and is not intended for use by
Tax Practitioners

Are you a i Representative?

A Regislered Representalive is a person who is appointed with full rights o act on behalf of the Legal
Entity (e.g. Companies, Trusts, etc.). They are often Public Officers, Accounting Officers, Trustees or
Administrators of companies, Trusts, Welfare Organisations, etc. A Legal Entity can only have one
Registerad Representative

Are you a Registered Representative acting on behalf of an Individual?

SARS only allows Registered Representative activations in respect of Individuals in the following
circumstances:

= Executor acting on behalf of a deceased or insolvent estate;

« Parent acting on behalf of a minor;

= Appointed Administrator acting on behalf of a legally incapacitated Individual;

= Appointed Administrator acting on behalf of an Individual in extended absence (e.g. Imprisonment or
overseas)

Are you a i Tax Practitioner?

You are a Registered Tax Practitioner if you are a person who, for a fee, provides advice to any other
person with respect to the application of a tax Act or who completes or assists with the completion of a tax
return, and you are registered with a Recognised Controlling Body (RCB) as well as with SARS.

Select the appropriate button below to activate yourself as the associated Registered User.

Activate Registered Representative Activate Tax Practitioner

The “Representative Declaration” screen will display.

o If you select “l agree” the “Continue” button will be available to select.
o If you select “l do not agree”, you will not be able to continue.

Activate Registered Representative

Once the declaration has been accepted, proceed with Registered Representative activation.

ed Representative

A

1, KIn

I, ID/Passport number 7 being the authorised Representative Taxpayer of ER
registration number 50 do hereby confirm that | have been duly appointed by

the taxpayer in this capacity, and that my obligations as defined in the relevant legislation include, but are
not limited to, the following:

Maintenance of registered particulars at SARS
Submission of tax returns

Payment of amounts due

Other related obligations

1 am fully aware of my personal accountability in this regard and the consequences of any false
declaration.

® | agree

1 do not agree

Continue

The “Activate Registered Representative” screen will display.
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Activate Registered Representative

|As the designated Representative of the entity you may obtain a Registered user role and use eFiling to view and maintain all
registered details of the entity. Once you have confirmed your details below, you may activate your Registered user status by clicking on
the ‘Activate Registered Representative’ button. To first make changes to your eFiling User details, please click here.

IOnce activated, you will be assigned with a Registered Representative role on eFiling. This will also allow you to assign this role to
lother users to perform certain duties on your behalf, such as to submit new registration requests. You may assign the role to other
users, revoke their access, as well as revoke your own access via the ‘Maintain Registered Users’ menu on the left. The right to
lperform merging of entities cannot be assigned to other users.

TaxPayer Type: Individual
Registration Number: 51
Registered Name: Mr
Trading Name G

eFiling User Details

Title: Mr Initials: A
First Name: Anything Surname: Something
S ID/Passport

Identification Type South African ID N 8g

Cell Number- o Telcphone 012
Number:

Email Address: (@sars.gov.za Tax Reforence

= Number

Request

Activation status on eFiling Active Reference 47858624
Number:

Capacity Please select v

Activate Registered Representative

. Ensure that the correct “Capacity” is selected.

. Once you have completed and clicked “Activate Registered Representative” button, the message
below will appear:

Please ensure that your eFiling user details are correct before

n Cancel

o One of the following statuses will be indicated next to the “Activation Status on eFiling” field in the
Activate Registered User screen:

performing the registered user activation.

o Unconfirmed — the representative has not been confirmed as the registered user or tax
practitioner with SARS and the representative might be required to submit relevant material to
confirm the representative relationship to the represented entity (Taxpayer). This status will also
be applicable for setting of a new Representative prior to SARS approval. Continue to request
activation and SARS will request you to submit the relevant supporting documents to verify your
details and appointment as a representative taxpayer.

o Request under Verification — the representative must submit relevant material and the case
will be reviewed by SARS.

o Rejected — The tax reference number or the Tax Practitioner number captured is invalid or the
case is rejected.

o Active — the activation request is successful, the requestor has been confirmed as the

registered representative.

Note: The executor of the deceased estate must activate the representative status to be able to request
second registration of the deceased estate.

. If you want to make changes to your personal details, click on the “here” hyperlink

Activate Registered Representative

|As the designated Representative of the entity you may obtain a Registered user role and use eFiling to view andmaintain all
registered details of the entity. Once you have confirmed your details below, you may activate your Registered useigstatus by clicking on
he ‘Activate Registered Representative’ button. To first make changes to your eFiling User details, please click here

IOnce activated, you will be assigned with a Registered Representative role on eFiling. This will also allow you to assign this role to
other users to perform certain duties on your behalf, such as to submit new registration requests. You may assign the role to other
users, revoke their access, as well as revoke your own access via the ‘Maintain Registered Users’ menu on the left. The right to
lperform merging of entities cannot be assigned to other users.

. The “Change Details” screen will display to update your personal details on eFiling. After you have
made the changes, click the “Update Details” button to continue. After updating your details, you will
be able to see the changes made on the “Activate Registered User” screen.

. Note that the eFiling registration details are used for verification purposes and it should be aligned with
your identity document or passport.
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Change Details

Identification Type
South African ID v
ID Number

77

Surname

A

Portfolio Name

The request name filled in will be shown to the requested user.
This name will default to their portfolio name upon acceptance of this invitation.

Email

Update User Rights

If the Legal Entity information and the eFiling User Details are all correct, select the “Activate
Registered Representative” button to continue.

Complete your tax reference number or practitioner number in the case of a tax practitioner.

eFiling User Details
Title

First Name:
Identification Type:
Cell Number:

Email Address:

Activation status on eFiling:

Capacity:

Mrs
KIM

South African 1D

0000000000

Unconfirmed

Please select

I Activate Registered Representative I

Initials K
Surname: A
ID/Passport
Number:

Telephone
Number:

Tax Reference
Number:

77

0110000000000

Request
Reference
Number:

If you are a Registered Representative of the entity according to the SARS records, upon the selection
of the “Activate Registered Representative” button, you will be activated immediately.

As the designated Representative of the entity you may obtain a Registered user role and use eFiling to view and maintain all
registered details of the entity. Once you have confirmed your details below, you may activate your Registered user status by clicking on
(he ‘Activale Regislered Representalive’ bullon. To firstimake changes o your eFiling User delails, please click here

Once activated, you will be assigned with a Registered Representative role on oFiling. This will also allow you to assign this rolc to
other users to perform certain duties on your behalf, such as to submit new registration requests. You may assign the role to other
users, revoke their access, as well as revoke your Own access Via the ‘Maintain Registered Users’ menu on the left. The right to

perform merging of entities cal

nnot be assigned to other users

We have received your request to acti as the i d Repr
in progress and requires that you submit the necessary supporting documentation before it can be finalised.
Please use the supporting document group below to upload and submit your documents to SARS.

Legal Entity Details.

TaxPayer Type:
Registration Number-
Registered Name

Trading Name:

eFiling User Details

Individual
20

Mr L

Mrs L

via eFiling. The verification process is still

Title

First Name:
Idenlification Type.
Cell Number:

Email Address:

Activation status on eFiling:

Capacity:

@D s requires that you upload and submit supporting documents.

Mr
P

Soulh Afiican 1D
0000000000
qa@sarsefiling.co.za
Request Under Verification

Accounting Officer

Activate Registered Representative

Waiting for

Initials: PE
Surname: T

ID/Passport

Number: 80

[ i 0820000000000
Number:

lax Reference [

Nurnber .

Request

Reference 50991827
Number:

INo_

Supporting Documents. a Type of
IDocs
o

Legal Enlily Authorisalion

Documentation

131626594 Forne

Uploadcd

o

If you are not a Registered Representative of the entity according to the SARS records, upon the
selection of the “Activate Registered Representative” button, you will be required to upload and
submit relevant supporting documents for SARS to verify your personal details and confirm your
appointment as a representative taxpayer.

Click the “Legal Entity Authorisation” link and the “Upload Supporting Documents” screen will

display.
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q SARS requires that you upload and submit supporting documents.

i Type _g
0 0

Waiting for
ILegal Entity Authorisation 131626594 Documentation "
to be
Uploaded

SUPPORTING DOCUMENTS FOR LEGAL ENTITY

@ For more informatien on how to use this functionality, please click here.

TAXPAYER DETAILS

Taxpayer Name: MrL
Tax Reference Number:
Return Type: Legal Entity Maintenance

UPLOAD SUPPORTING DOCUMENTS

Please ensure that all documents are correctly classified and successfully uploaded before submitting this group.

Document Name: | Choose File | No file chesen Upload
Classification | Select L

Very important:

+ The following file types may be uploaded: .pdf, .doc, .docx, .xls, .xIsx, .jpg and .gif.
« The maximum allowable size of each file uploaded may not exceed 5Mb per document.
« The following files may not be uploaded as they will result in the entire group of documents being rejected:
© X Documents with the same name.
© X Password protected decuments.
o X Spread sheets with multiple sheets.
o X Blank or empty documents.

UPLOADED DOCUMENTS

No documents have been uploaded.

DOCUMENT GROUP
Please provide a group name for all the documents that you have uploaded above
Document group name |Legal Entity Authorisation

Status Waiting for Documentation to be Uploaded

[ submit to sars || Manually Submitted || Back |

. Click on “Choose File” button and select the files to upload, then click “Open” button to continue.
@ Open <
<« v P » This PC » Desktop > RAV HTML ~ o Search RAV HTML
Organize New folder =~ M @

# Quick access

" Testing Legal Entity 2021/04/12 5:42 PM Adobe Acrobat D... 184
@ OneDrive

~ [l This PC
B 3D Objects
> [ Desktop
[£] Documents
& Downloads
D Music
&= Pictures
B Videos

A5 Windows (C:) v <

File name: | Testing Legal Entity ~| |anFites ~

Ensure that you select the relevant classification per file to upload.

Select the “Upload” button to add the document(s), listing under the heading “Uploaded Documents”.

If you wish to remove the document that you have uploaded, click the document and select the
“‘Remove” button.
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UPLOAD SUPPORTING DOCUMENTS

Please ensure that all documents are correctly classified and successfully uploaded before submitting this group.

Document Name: | Choose File [No file chosen Upload
Classification: [ select L

File successfully uploaded
Very important:
« The following file types may be uploaded: .pdf, .doc, .docx, .xls, .xlsx, .jpg and .gif.
« The maximum allowable size of each file uploaded may not exceed 5Mb per document.
« The following files may not be uploaded as they will result in the entire group of documents being rejected
+ X Documents with the same name.
o X Password protected documents
= X Spread sheets with multiple sheets.
o ¥ Blank or empty documents.

UPLOADED DOCUMENTS

Document Name  Classification i Success File Status Coi7us Open Remove
size uploaded
Tesflng Legal ReprESeRtItiG APBGINUTIGHE N 183 = Converted and 2021/04/12 05:50:43 Vie
Entity pdf stored PM
Remove

DOCUMENT GROUP
Please provide a group name for all the documents that you have uploaded above.

Document group name |Legal Entity Autherisation
Status Uploaded

| Submit to SARS || Manually Submitted || Back

) When you have uploaded all the documents, select the “Submit to SARS” button to continue. If you
have submitted the relevant material at your nearest SARS branch, click on “Manually Submitted” to
indicate it. Click on the “Back” button to return to the Income Tax Work Page.

DOCUMENT GROUP
Please provide a group name for all the documents that you have uploaded above.
Document group name Legal Entity Authorisation

Status Uploaded

| Submit to SARS || Manually Submitted || Back

Are you sure that these are all the documents which you require to

submit?

The status on the supporting documents section will be updated to “Submitted”.

q SARS requires that you upload and submit supporting documents.

Supporting
Documents

Legal Entity
Authorisation

Type “g

131626594

The representative relationship will grant and activate once approved by SARS.

Confirm that you want to submit all the documents by clicking the “OK” button on the below message.

On successful activation of the registered representative on eFiling, the status field will indicate

“Active”. On completion of the activation step, the “Activate Registered Representative” button will

be inactive.
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RActivate Registered Representative

s the dosignated Roprescentative of the entity you may obtain a Registored uscr role and use cFiling to view and maintain all
registered details of the entity Onee you have confirmed your details below, you may activate your Registered user status by clicking on
lhe ‘Aclivale Regislered Represenlalive’ bullon. To first make changes (o your eFiling User delails, please click here

Once activated, you will be assigned with a Registered Representative role on eFiling. This will also allow you to assign this role to
other users to perform certain duties on your behalf, such as to submit new registration requests. You may assign the role to other
users, revoke their access, as well as revoke your own access via the ‘Maintain Registered Users’ menu on the left. The right to

perform merging of entities cannot be assigned to other users

Legal Entity Details.

laxPayer 1ype: Individual
Regisbiation Nurnber 51
Registered Name: Mr
Trading Namc: G

eFiling User Details

litle Mr Initials: A

First Name: Anything Surname Something

Identification Type: South African 1D LRI )
Number:

Cell Number: o aionhons, 012
Nurmber

g § == 5 Tax Reference

Ernail Addiess. winboniswa@sars.gov.ca s
Request

Activation status on cFiling:  [Active Roferonce 47858624
Number

Capacity: Ploasc seloct 5

Activate Redgistered Representative

The status of the registered representative will indicate “Rejected” where the tax reference number
captured is incorrect or the practitioner number is invalid, in the case of a tax practitioner.

9  MAINTAIN REGISTERED USERS

This is available on the Tax Practitioner and Organisation eFiling portfolios.

In the “Maintain Registered Users” functionality, the registered representative user or tax practitioner
assigns other eFiling users to have the same representative rights as the registered representative
user. Once the users are assigned, they can perform the same functions as the representative on
eFiling.

Click “SARS Registered Details” under My Profile

WS SARY REGIATERED DE AL S

Ot 1ecorde Nt ChAL pou Bie FOT (ve Regeilered Rapreunstative 207 o you hues

sl Pt i Lin D Ll [y B & el o will el b ilesmedd 15 v i
mainlnin the (e reaponding JARS reghibered datasly,

P an i bara ThonadliTy, yiai imul avlivite ii ther Rijiiaded Rpd siaral e [
appiinaisin | v gra reand wee el ey cegpsten sre e mmee of e begal eed @ Lan e praes
sgairal per probls.

Atwnatiesly, phiis vidil pour reie st SARS brarnh for sas e

Sebvin Rt

The following message will display when you are not registered as the representative or the registered
tax practitioner of the legal entity that you have selected from the taxpayer list.

MAINTAIN REGISTERED USERS

Maintain Registered Users

Our records indicate that the Representative has not been activated as a registered user on this
eFiling profile.

To delegate Representative authority and activate additional users as registered users, you must
first activate the Registered Representative using the "Activate Registered Representative’ menu
alongside.

If you are a Tax Practitioner, please use the "My TP Configuration’, ‘Delegate Practitioner
Authority” menu under the *Services’ option to delegate your Practitioner authority to additional
users.

Alternatively, please visit a SARS branch office for assistance to capture the Representative
details.

If you are registered as the registered representative of the legal entity, the “Maintain Registered
Users” screen will display:
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MAINTAIN REGISTERED USERS

tions on the page below are ooly editable 1o ihe Site Administiator and to the Regictered User of the Legal Ently. It displays ihe
Registerad Usar who was activated via eFsing and lsts o the registersd eF sing u

Orily the registerad user may SSsign Snd rEMOVE Fegistersd LSS MAINLERANCS AGNLS 1o othes users To aLsign of remove rights. sele<t
he checkbox alongside the user and then cick Gn “Apply and Save’ bution

Both it Reglasersd User and the She Adminisuator may descivate the regisiarad user statss. in doing 0. 88 usacs whhs reglatered user
MaINIENAnCe S will alsc be deactivated from e fanctiona Sy

To activate as the Registered Uiser. please use the ‘Activate Registered User menu on the left

To register new eFiling users, please chick hars to be drected ta the existing registration menu

TaxPayer Type Company Fegistered User Name Mr Documant test
Trading Name Ldentity P asspodt Nismber
Regitratan Number Telephone Number
Registered User Status on eFiling Actve
L Deactivats R wd Usar |
[ eFiling Usors

To locate a user who may not appear in the list below, please capture the user's login name and
thon click on the search buron.

User Login feame User ID  Passpon Numiber

User Sumame.

Apply and S Chack Al Uncheck Al Refresh User List

The registered representative user or tax practitioner will accept all the responsibility for any

maintenance performed by the users assigned against the Legal Entity. Click the
Registered Representative” button if you wish to deactivate the registered representative.

Legal Entity Details eFiling Registered User Details

TaxPayer Type Company Registered User Name: Mr Document test
Trading Name: : dentity/Passport Number
Registration Number Telephone Number:

Registered User Status on eFiling: Active

Deactivate Registered Uset

To confirm the deactivation request, click “OK” button to continue.

The following message will display after you have deactivated the representative.

Message from webpage ==

|e_| Are you sure that you want to deactivate this representative?

MAINTAIN REGISTERED USERS

Maintain Registered Users.

Our records i i that the Repr i has not been activated as a registered user on this
<Filing profile.

To i ity and acti iti users as regi users, you must
first acti the istered Repr ive using the "Acti i d Repr ive’ menu
alongside.

If you are a Tax Practitioner, please use the "My TP C: ation’, Pr:

Authority’ menu under the “Services’ option to your Pr: i authority to

users.

Alternatively, please visit a SARS branch office for assi: to the Repr

details.

“Deactivate

To activate your status as registered representative again, follow Activate Registered User steps.

To activate a Registered Representative User that is already listed, select the tick box in the
“Representative Maintenance Role” column and click “Apply and Save”.

Click “OK” button to continue with activation of the registered representative user.

S 1
To locate a user who may not appear in the list below, please capture the user’s login name and
then click on the search button.

User Login Name User ID / Passport Number

User Sumame:

Search
Luserame D Number _____Login Namo______[Roprasentative Maintenance Role -
)
Apply and Save | | Check All Uncheck All | [ Refresh UserList |
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Message from webpage

'9' Are you sure you want to continue?

[ oK ] Cancel ]

To add a new eFiling user for this legal entity, click on the “here” hyperlink and you will be directed to
the “Register New User" page.

To register new eFiling users, please click here to be directed to the existing registration menu.

Legal Entity Details eFiling Registered User Details
TaxPayer Type Company Registered User Name: Mr Document test
Trading Name . Identity/Passport Number
Registration Number: Telephone Number:
Registered User Status on eFiling Active

Complete all required details and click “Register” to continue.

Register new User
Required Details

Title Imitials First Mame Surmame
Mr -
Identification Type South African ID ~
1D Number
Do you wish to recerve SMS notifications for the following events: Yes Mo

= After activation as an eFiler
- After any payment

Cell NHumber
E-mail Address
Telephone Mumber { )]

Login Account Information
Login
Password i

Confirm Password
The wser you are adding will be required fo change fhis password on first login.

This user is a: O Tax Consultant / Tax Practitioner
Organisation Representative

As part of our ongoing efforts to keep you, the taxpayer, informed we send out periodic
communications either via email or SMS

Please indicate whether you would like to be included in these communications. @ Yes Mo

Sew below for optional details that you may want i0 cCapture now

Register

If you select the Registered Representative User menu item again, the new user added will be listed
as indicated in below screen.

e s~
1 b s e s Sy d i o e Db frime b B et 8 e B ]
s ek £ e e et
P LS M- e B st Ve
e N
awn
o
I s B
Sapry wed Lnm e [r ) ) -
L L
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10 MAINTAIN SARS REGISTERED DETAILS

. The “Maintain SARS Registered Details” functionality on eFiling is available for Individual, Tax
Practitioner and Organisation profiles. All eFiling users within each of the profiles may access this
functionality to view and edit specific information of the legal entity.

. Click on “SARS Registered Details” icon under “My profile”

e V' SARS ©runc Home Retums Services  TaxStatus  Contact Log Out
Portfolio Taxpayer
la - KL v i Individual  [{FH]
g

. Users of Tax Practitioner and Organisation portfolios must select the correct legal entity (taxpayer)
from the taxpayer list.

Taxpayer

PA -~

The Maintain SARS Registered Details screen will display as below:

Lol E L A INTAIN SARS REGISTERED DETAILS

Maintain SARS Registered Details

This functionality allows you to view and maintain registered details of the entity selected from the
Taxpayer List’ above

Click on ‘Continue’ below to obtain the existing detail from SARS. You may then view or update this
infermation as necessary.

| hereby confirm that | am duly authorised to perform Maintenance of SARS Registered Details on behalf of
the company or individual.

SARS Registered Details | agree

* | do not agree

Customs Registration

P Continue
Special Links ]

o Confirm that you are authorised to perform maintenance functions of the registered details of the
company or individual.

o If you select “l agree” option, the continue button will be available for selection.
o If you select “l do not agree” button, you will not be able to continue with the functionality.

. The “Saved Details” message will display if SARS has received updated information for the legal
entity.

SAVED DETAILS

Saved Details

We have noticed that there is updated information at SARS against this Legal Entity.

Selecting the 'Display Latest Form® button below will discard and override all your saved data while
displaying only the latest information available at SARS against this Legal Entity.

Selecting the 'Display Saved Form' button below will ensure that only your previously saved data is
available when your form is displayed. This action implies that the latest information at SARS against this
Legal Entity will not be visible once the form is displayed.

Selecting the "Back’ button will take you back to the 'Saved' grid. No changes will be made to your saved
form.

Please select an option below to continue.

Display Saved Form Display Latest Form Back

. If “Display Saved Form” button is selected, you will view previously saved information and not the
latest information at SARS.

o If you select the “Display Latest Form” button, you will view the latest information at SARS and all
previously saved data will be discarded.
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. If the registered representative for the legal entity is activated, the following message will display.
Select the “Continue” button and the RAV01 form will display.

Maintain SARS Registered Details

You currently have eFiling access to the following products of the entity selected from the Taxpayer List”
above, and will be able to view and maintain the registered details of these products in the Registration and
Amendments view when you click on the ‘Continue’ button below:

T

1f all the registered products relating to the entity are not displayed in the

wview, the Registered Representative should visit the nearest SARS bram:h to rectify me pmblem

Our records show that you have not been activated as the Regslered Representative of this entity, and will
therefore not ke able to submit additi product ions for the entity from eFiling. If you
are the Registered Representative of the entity, please click on the ‘Activate Registered Representative’
menu option on the left to activate yourself as the Registered Representative

10.1 De-registration for Payroll Taxes
. The taxpayer needs to be registered for Payroll taxes and the user needs to be registered as a

Registered Representative to be able to de-register.

o Select “SARS registered details” side menu and “Registration Maintenance” sub-menu items.

PAYE X SOL X ur X

Fﬁg:'.'rraf-:r it enance

T ra—

Wlmritan SARS

[hete

o Choose Tax Type by selecting PAYE and if the taxpayer is registered for SDL and / or UIF, these tax
products will be selected by default.

. Action required will default to “De-registration” and greyed-out.

° The Effective date is the “de-activation request date” which must be captured in the format
“CCYYMMDD". The effective date cannot be greater than the date of request (current date).

. Capture the reason for de-registration by selecting one of the reasons from the dropdown list e.g. The
employer ceased trading, the employer is insolvent, etc.

. Click “Submit Request” button to submit.

11 THE WRAVO01

. The WRAVO01 is the wrapper menu displayed, with the RAV01 form embedded in it, and consists the
following components:

o Navigation Menu - allows user to navigate between various sections of legal entity profile on
which the user has the following main categories:
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My MWMenu

BEJ My registered particulars

I My Tax Products

—— My Representatives
M Vvho | Represent

= My Tax Practitioner
L] Details

o My Registered Particulars — consists of the demographic details of the entity and has the
following sub-categories:
= My Registration details
= My bank accounts

0 My Tax Products — consists of the tax products that are linked to the entity. Click “+” sign to
view the tax products.
o Revenue

= Income Tax

" Pay-As-You-Earn, Skills Development Levy and Unemployment Insurance Fund
Contributions

. VAT

= Customs

. Excise

Note: Second Income Tax registration of the deceased estate can only be done if there is post
death income and the registration is only applicable to taxpayers who passed away on or after
01 March 2016 (2017 tax year) under Income Tax Product.

o My Representatives — allows the user to create and maintain a list of non-representative
entities, which are connected to the legal entity. Non-representative relationship refers to an
entity that is associated with the company, trust or individual, e.g. a Parent or Guardian of a
registered minor child. New representatives may not be added on eFiling but the existing one
may be deleted.

o Who | Represent — allows the user to view list of parties that are represented by legal entity.

o My Tax Practitioner Details — allows the user to maintain tax practitioner and controlling body
details that relate to their professional registration with SARS as a tax practitioner.

Taskbar — contains action buttons that may be activated by the user. Depending on the selection in
the navigation menu, different buttons will display on the task bar.

Back — allows the user to go to the previous page.
Save — save all changes made to the RAVO01.
Submit form — submit the changes to SARS.

Print — print the form.

o 0 0 O

Once the “Edit” button has been selected, you will be allowed to proceed with the relevant changes
and the form will be available.

Y SARS Registration Amendments And
Verification form
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. If the user clicks any menu item on the navigation menu and no mandatory demographic information
is completed, an error message will display.

12 COMPLETION OF THE RAV01 FORM

o The Registration, Amendments and Verification (RAV01) form enables Individuals, Registered
Representatives or Registered Practitioners users to maintain the legal entity demographic information
of the legal entity. Complete the RAV01 when there is a need to update the legal entity information.

. This form enables the individual or representative to verify and/or maintain (update if required) the
following information on eFiling or at a SARS branch:

o Registered Particulars
o Tax Products
o Representatives.
. Supporting document may be required for changing some of the above information on the RAV01.

o All the information on the RAV01 will pre-populate with the legal entity data that is available at SARS.
. The “Reference No” field will pre-populate with the Income Tax Reference number if the entity has an

income tax registration number. In cases where there is no income tax registration, the entity (taxpayer)
active Tax type reference number will be pre-populated and locked.

My Registration Details

w Registration Amendments And Reference No
/SARS Verification form L AL

13 APPLICATION DETAILS

13.1 Individual
. In the “Applicant Details” section, the fields will be editable with the exception of ID No.
. Once the edit button has been selected, you will be allowed to proceed with the relevant changes and

the form will be available.

o Nature of Entity — A selection box will display to select the relevant option.

Applicant Details — Individual

INDIVIDUAL

FOREIGN INDIVIDUAL

Surname

First Name
Other Name
Initials

Date of Birth
Identity Number

O O O O O O
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Applicant Details — Individual ~

Naure or ntry -

INDIVIDUAL - a
sumamo Ftiame

LA a8 KE a
Other Name a
e oatorrm oD, oo

KL a 19/ Y a 7 a

o Dato (CCYYMMDD)

M / DD a

Passport o Permtio

4 (-1 Passport CountryCountry of Origin(e.g.SouthAfrica=ZAF) ~ ~
Trading Name a
o Passport/Permit No — If completed, the below fields is mandatory to complete:
4 P & Passport CountryCountry of Origin(e.g. SouthAfrica=ZAF)  ~ @@ wx ‘ /N :,‘ 7 ;[‘ a8

Passport Country / Country of Origin — Select from the pop up box.
Passport /Permit Issue Date
Changes to Passport Country must be done at the SARS branch.

o O O O

you will be able to view all previously submitted trading names.

Tratng Nare

| My trading names

In the “Applicant info” section the following fields will be editable for an individual:

Applicant Info ~

Ireterea | angunge Mt ype

ACTIVE a CNGLISI I e MARRICD OUT OF COMMUNITY OF PROPCRTY 7

Are you a foreign diplomatic or consular mission ? O N () Arallof the partners in this partnership natural O N (O Areyou aasylum seeker with a valid permit? oOnNO
persons ?
Are you a Share Block? O N (O A youaBody Corporate? onNO

Trading Name — complete a trading name if applicable. If you select “My trading names” button,

The executor or a representative of a deceased estate must register the deceased estate for the
second tax reference number once the first tax reference number has been coded as “Deceased”. The
executor must confirm the tax status of the reference number by clicking on “Income tax” under “My

tax products”.

Save File Cancel

Add new product registration

Hide menu

Income fax registrations.

0530651445 9185342442 ACTIVE EST - DECEASED

wytaxprosucts @
Revenve )
ncomo tax

Menu under “My Tax Products”

I Py Teaoe FProcducts
=

Fa e v s

W Twes T
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To register the deceased estate for the second tax reference number:

o Open Income Tax container and select Normal as sub category and “Post Death Income” as
Classification.
o Confirm that the “Date of Liability” is set as 2017 or the tax year in which the Taxpayer
received the post date of death income.
o Once the second registration is processed and the entity has an existing “To-Date of Death”
Estate record, the second registration will automatically be set with a status of “Deceased

Estate”.

To register an Insolvent estate for the second tax reference number:

o Open Income Tax container and select “Insolvent estate from date of sequestration” as Sub
Category and Classification.

Foayer Clmssinicarion [ ] o]
Taxpayer Type: Non Provisional Category: Individual

Sub Category Classification

25 | INSOLVENT ESTATE FROM DATE O ESTRATION & INSOLVENT ESTATE FROM DATE OF SEQUESTRATION

If the first tax reference number is not coded as an Insolvent Person yet and the status is “Active”,

visit the nearest SARS branch to request the coding of the first tax reference number.

Back to eFiling

My menu

EEEES S

particulars

My registra
details

My addresses

My bank
accounts

My contact
numbers
My email
addresses

My trading names

My tax products @)

Income fax registrations

save | Fe | cancel

Hide menu

2863027849 9218050303 ACTIVE

>

>

The following message will be displayed:

A

Warning

You are not allowed to perform this registration via e-filing
Please visit your nearest Branch Office, for assistance.
Please ensure that you take all relevant supporting documents with.

Make an appointment to visit the branch. Click on the first icon under “my Profile” to make online

booking:

Ensure that all the supporting documents required for change of the representative and banking details
are submitted at the branch.
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. In the case of an insolvent taxpayer, the appointed administrator or trustee must register the insolvent
estate (second tax reference number) and if the entity has an existing “To-Date of Insolvency” Estate

record, the second registration will automatically be set with a status of “Insolvent Estate”.

. For insolvent estate, a second tax reference becomes applicable on income received in the insolvent
estate or disposing the assets. This tax reference number should only be registered if the requestor /

registered representative can proof taxable income from the insolvent estate.

. The third tax reference number is enforced to ensure that the taxpayer meet his / her filing obligation
for salary income after the date of sequestration. The third tax reference number is enforced in the

RAVO01 the moment the first registration is coded as an Insolvent Person.

o Under “My Profile” menu you can activate or deactivate individual Income Tax activation for deceased
estate purposes or for insolvent estate purposes.

Summary | type online

| # Individual Income Tax (ITR12)
VAT Vendor Search | Raf & e
i
e Offi

Delete Taxpayer Please note that you
type onling

Pending Registration Note: Click Here to activate/deactivate individual Income Tax activation for decease

Bulk Registration

13.2 Company/Trust/Partnership and Other Entities

. In the “Applicant Details” section, fields will be editable with the exception of ‘Nature of Entity’.

| Plaase note that you will automatically be activated fo recaive SARS notices for this tax

automatically be activated to recelve SARS notices for this tax

. Once the “Edit” button has been selected, you will be allowed to proceed with the relevant changes
and the form will be available.

. Applicant details screen — Company/Trust/Partnership and Other Entities

Applicant Details - Company / Trust / Partnership and Other Entities ~

CLOSE CORPORATION

a lassification Code a8
—
\ fice of Trust Registration a rading Name a8
PRIVATE COMPANY (PTY)
o The Nature of Entity options are:

Association Not For Gain

Close Corporation

Clubs

Company Limited by Guarantee

Company Registered Under Transvaal Law
External Company

Foreign Company

Foreign eCommerce Company — email address mandatory for this option

Foreign Governmental Institution

Foreign Trust

Inter-vivos Trust

Government/Public/State Owned Institution
Non-Profit Company (NPC)

Non Profit External Company

Other Trusts

Partnerships
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Body of Persons

Personal Liability Company (Inc.)

Primary Cooperative

Private Company (Pty)

Public Company (Ltd)

Secondary Cooperative

State Owned Company (SOC Ltd)

Statutory Body

Tertiary Cooperative

Testamentary Trust

Unlimited Company

Welfare Organisation

Funds

Collective Investment Schemes in Securities
= Collective Investment Schemes in Properties.

o Company/CC/Trust Reg. No — indicates the registration number of the legal entity and cannot
be edited. These changes are performed at the SARS branch.

o Main Industry Classification Code — select from the dropdown list.

01-03 Agriculture, forestry and fishing

01110 Growing of cereals (except rice), legumino.

01120 Growing of rice
01130 Growing of vegetables and melons, roots a

01140 Growing of sugar cane

| .

o Nature of Entity — This change can only be performed at the SARS branch in the case of a
company or a trust.

o Registration Date - This change can only be performed at the SARS branch.

o Financial Year End — this field will not be updated directly as it requires manual intervention and

approval by SARS. The representative will be notified if the financial year end change was

approved.

Registered Name

Trading Name

Country of Registration

Master’s Office of Trust Registration — this field will be editable and mandatory if the nature of

business is one of the following:

. Inter-vivos Trust

L] Testamentary Trust

. Other Trust

Applicant Details - Company / Trust / Partnership and Other Entities ~

CLOSE CORPORATION ]

o O O O

23 a8 Main Industry Classificatior a8
Master's Office of Trust Registration a Trading Name B
o The Nature of Entity field describes the following available Trusts Types and can not be
changed from eFiling :
1. Collective Investment Schemes in Securities;
2. Estate Capital Gains Tax (CGT);
3. Special Trust Type B;
4. Testamentary Trust;
5. Inter-vivos Trust.
o Note that you cannot maintain the Nature of entity field via eFiling but can be changed at a
SARS branch.
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o The attached annexure to this guide provides more information on the above trusts and possible
trust type changes, kindly consult the guide prior to a SARS branch visit.

In the “Applicant Info” section, fields will be editable.
The applicant info container indicates the status of the applicant.
o Entity Status — This field will pre-populate with the status of the applicant at SARS.

o Preferred Language — This field will default to English and upon selection of the relevant option,
the field will have the preferred language.

Applicant Info -~

ACTIVE 8 | EnesH v | MaitType a

nership natural Ave you a asylum seeker with a vald pemit?

Please note: The preferred language selection does not change the display language of the RAV01

form.
o Marital Status — For an individual, the following fields will be editable and mandatory:
. Not Married
. Married in Community of Property
" Married out of Community of Property.

o Are you a foreign diplomatic or consular mission? — This field is editable and mandatory if nature
of business is Foreign Governmental Institution.

o Are all of the partners in this partnership of natural persons? — This field is editable and
mandatory if nature of business is Partnerships

o Are you an asylum seeker with a valid permit? — Field is editable and mandatory if nature of
entity is Foreign Individual.

o Are you a Share Block Company? — Field is editable and mandatory if nature of entity is Public
Company.

o Are you a Body Corporate? — Field is editable and mandatory if nature of entity is CIPC type or
Body of Persons.

o For a Company/Trust/Partnership or Other Entities, the Applicant Info container will display with
no option opened to edit other than the preferred language option:

Entity status is pre-populated and cannot be edited. This serves as an indication to the representative
or individual (eFiler) that there is an active tax type record. If it indicates “Deregistered” it implies the

entity’s record is de-registered and there is no active tax type (Income Tax, VAT, PAYE or
Customs/Excise) registration.

14 CONTACT DETAILS

The contact details of the individual and entity will display with the following fields:

Contact Details ~

1 l Mynumbers

Mark here with an X f you declare that you do not have a Cell No. [ Mark here with an X if you declare that you do not have an Email address (7]
My Email Add
mail * Wel S
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Home Tel No
Fax No

Cell No

Bus No
eMail

Web Address

O O O O O O

Mandatory fields which are not completed will be indicated in red.

If you have entered an incorrect cell no, you will receive an error.

. Mark an “X” to declare that you do not have a Cell No. — If selected, the Cell No. field is
greyed out.
CellNo. a m ;;?L“W'AZ‘JGUZ‘ 7
k here vith an X f you declare that you do not have a Cell No, Meark here with an X f you declare that you do not have an Email address [

If you want to edit any of the contact numbers, select the “My numbers” tab.

Next to the above fields you have a “My numbers” button that will display all contact numbers that are
stored in the contact numbers library (My Contact Details).

Mark here with an “X” if you declare that you do not have an email address. If you select this option,
the email field is greyed out.

Mark here with an X if you declare that you do not have a Cell No. [ Mark here with an Xif you declare that you do not have an Email address

Emai 8 WebAdiess

Email — you will receive a confirmation box to complete your email address.

Please Select an Email Address

I\ - 2]

JANDMCON@MWEB.CO.ZA

If the email address is incorrect, an error message will display.

The Web Address is not mandatory and if completed the field must contain a domain at the end.
If the Web Address is invalid, an error will be displayed.

Efiling Security Details

o This information will be used by eFiling to send out “One Time Pin’s (OTP) to taxpayers.

eFiling Security Details -

IMPORTANT: eFiling Security Details are used to send you a One-Time PIN (OTP) for eFiling authentication.

B ] [ ]
o Update your security details under this container.
o Ensure that both the cell no. and email address are provided. All fields are mandatory.
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Note: Do not use the Contact Details container to update Security Details.
15 PHYSICAL ADDRESS DETAILS

. This container indicates the legal entity’s physical address details.

Physical Address Details

=
UritNo B | Complex(fapplcatle) a
- M e a
8 | [senom a
SOUTH AFRICA a 1501 a Registered Physical Address
o “Select from my addresses” button — indicates a list of addresses stored.
o “Create new address” button — enter new unlisted physical address details.

. All mandatory fields will be highlighted in red to complete.

. The fields in the Physical Address Details container are:
Unit No

Complex (if applicable)

Street No

Street/Farm Name

Suburb/District

City/Town

Postal Code

Country Code

Indicators for :

" Registered Physical Address
" Registered Postal Address

" Marked for Deletion.

O 0O 0 O O O O O O

16 POSTAL ADDRESS DETAILS

. The physical address details on RAV01 will pre-populate if the tickbox was selected on the physical
address container to indicate this address can be used for the postal address.

Postal Address Details ~

Mark here with an °X" if same as above or complete your Postal Address [(]ls your Postal Address a Street Address?* Y @) N (OWark here

If “Y” is selected, the screen below will be displayed.
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Mark here wi

Select from my addresses

ROSETTENVILLE
SOUTH AFRICA

Registered Postal Address

th an “X" f same as above or complete your Postal Address [J/s your Posta

Postal Address Details ~

55 2 Stroet Address?* Y @) N OlMerk here

Create new address

a a
= B a
a City/ Town * a
= a

Marked for Deletion

If “N” is selected, the screen below will be displayed.

Postal Address Details

Mark here vith an *X" if same as above or complete your Postal Address [Jls your Postal Address a Sireet Address?* Y () N (@Mark here with an X i this s a

Postal Address Details -~

Mark here wi

Select from my addresses

Postal Agency or Other Sub-unit (i applicable) (e . Postnet Sute ID)

th an °X if same as above or complete your Post

tal Address []'s your Postal Address a Street Address? *

Y O N @Mark here with an “X" i this s a Care Of address []

Create new address

Q Private Bag O

PO Box  Private Bag* PO Box

[ Other PO Special Service (specify)

J=— ]

[Foone

] [ -

ory fied.

1 ‘ Registered Postal Address

Marked for Deletion

The following fields will display:

o Mark here with an “X” if same as above or complete your Postal Address —

if selected all postal

address fields will be removed and the two additional questions will be locked.
o Is your Postal Address a Street Address? (Yes/No)

= “Yes” option is pre-populated and the physical address details will display.
] If the answer is “No”, the following fields will display as open and editable:
. Postal Agency or Other Sub-unit (if applicable) (e.g. Postnet Suite ID)
- PO Box: Indicate on tick box if postal address is ‘P.O. Box’ or ‘Private Bag’
- Private Bag: Indicate on tick box if postal address is ‘P.O. Box’ or ‘Private Bag’
. Other PO Special Service (specify)
- Number
. Post Office
. Country Code
. Postal Code
- Registered Postal Address indicator

Marked for Deletion indicator will remove the selected or captured address from

the library if it is not used for another tax type nor has another use.

Postal Address Details ~

Y O N @Weark here with an X" i this is a Care Of address [

Create new address

vete Bog O

Mark here with an X" if same as above or complete your Postal Address []ls your Postal Address a Sireet Address? *
Select from my addresses

Postal Agency or Other Sub-unit (i applicable) (e g. Postnet Sute 1D) PO Box/ Private Bag* POBox O

Other PO Special Service (specify) 1 I Number * 1 I

1 l Im.m»/

Post Office *

Registered Postal Address

Marked for Deletion
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17

Mark here with an “X” if this is a Care of Address — this field will be active if you have selected

@)
“No” to the question “Is your Postal Address a Street Address?”’

o “Select from my addresses” button — indicates a list of addresses stored in the address library
(My Addresses).

@)

“Create new address” button — all fields will be cleared and you will be able to enter new physical
address details.

All mandatory fields will be highlighted to complete.

PARTICULARS OF REPRESENTATIVE TAXPAYER

The table below will appear if there is no registered representative for an entity.

No Table
Information

This container is used to capture the demographic details of the Non-Representative Taxpayer of the

legal entity.
Capecity:  Troaaure D Main Parhor D Man Tuttoo D Public Offcar hinMemter D Parunt /Guartion D fﬁﬁ"s}:\?ﬁmvm mm&:w”dgwm;’:mv‘[l
bz [NV IR OTAT] T T T I T T T T I I I T LTI T[]
o e T T T I T I I T T I I I T I T T T T
pesvs: IRV LT T L T LTI T I LT LI LT LT T T LT LT LTI T
# CCLCITT LTI T T T T T T T T T T T T T T T T T T
was  [RIT T 1] (s, [2]o]o]ofo]o]o[o] oass asonmenicomuneo [2]0]1]2[0]1]0]1] ©r[2]o[o]o[oJo]o[o]o] 0 [o]o]o
v I I T T T T T e eoor O e OO
Relationship Marked for Termination D
o Capacity — based on nature of entity or business, the fields will be available for selection. This

O

O 0O O OO OO O O O

field is mandatory.

. Treasurer

. Main Partner

Main Trustee -

Public Officer

Main Member

Parent / Guardian

Accounting Officer for Local / Public Authority

Curator / Liquidator / Executor / Administrator (Estates)
Nature of Entity — on selection of this field a pop-up box will display in order to make the
selection. Depending on entity selected, the fields in container will populate.
Surname

First Name

Other Name

Initials

Date of Birth

Date of Appointment

ID No

Passport No

Passport Country

Passport Issue Date

See screen below of how the screen is displayed when you click on the “My representatives” menu
on the WRAVO01. A list of representatives will display.

stng A % 2012-06-14 Public officer O
b

sesing A " 2013-01-01 Pubiic officer

EXTERNAL GUIDE - HOW TO COMPLETE THE
REGISTRATION AMENDMENTS AND VERIFICATION
FORM (RAV01)

GEN-REG-01-G04

Revision: 14

Page 28 of 54



. The following error message will displa¥ if the capacit¥ does not match the nature of entity.

The capacities of ome or more connected parties do
ot match the Mature of Entity and must be
updated

For Close corporation only the following capacities.
are allowed

+ Public officer
« Curator

* lember

Please update the capacities for the following
connedcted parties.

Treasurer

These capacities can be updated via the following
menu path: My representatives

. The following error message will displaé if ‘ou have more than one representative.

‘You may only have one representative for each of the
following capacities:

« Treasurer
« Public Officer
«  Accounting officer

Please delete the incorrect representative before attempting
tofile.

This can be dene via the Tollowing menu path

My connected parties > My representatives

o The following error message will display if there has been no representative details completed for
companies and trust:

Please capture a Rep: ive Taxpayer before

tofile.

These details can be accessed via the following menu path
My registered particulars > My registration details.

PARTICULARS OF MEMBERS / TRUSTEES / BENEFICIARIES / PARTNERS /
DIRECTORS etc.

. Capture demographic details for individuals and enterprises linked to the enterprise applicant in
varying capacities and are referred to as non-representative relationships in this container.

o Is this party a natural person? (Y/N) — This field is locked unless the nature of entity is indicated

as a Partnership.

L] If the answer is “Y” in the question, the Particulars of the individual container will display
to complete:

Capacity — this field is mandatory and the tick boxes will be available depending on the nature

of the entity

Nature of Entity

Surname

First Name

Other Name

Initials

Date of Birth

Date of Appointment

ID No

Passport / Permit No

Passport Country

Passport Issue Date

Relationship Marked for Termination

" If the answer is “N” in the question, the Particulars for company / trust / partnership and
other entities container will display to capture demographic details for linked enterprises:

o Capacity

@)

O OO0 0O OO OO O0OO0OO0oOOo
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Ll Partner

. Beneficiary

Nature of Entity

Company / CC / Trust Reg No

Date of Appointment

Registration Date

Registered Name

Country of Registration

Relationship Marked for Termination

O 0 O O O O O

. In cases where a new relationship is added but SARS could not match the captured relationship details
to the registered detail on SARS records, a notice will be generated and posted to the representative
or individual’s eFiling home page to request relevant material. The relationship will not be recorded

until the relevant material is attached and verified.

18 MY ADDRESS

. Capture new address by selecting “create new address” or select one from the existing list.

Physical Address Details ~

e
Unit No. a Complex(if applicable) a
St Farm ame
EE= a 7TH FLOOR a

Capture all mandatory fields and click "Done” button to save.
. The new address will be listed under Addresses details

Select / Filter Addresses

1190 P O BOX JOHANNESBURG 2000 ZA
7TH FLOCR ABSA TOWERS WEST 15 TROYE STREET 2001 ZA
7TH FLOOR ABSA TOWERS WEST 15 TROYE STREET 2001 ZA

PHALA STREET BOITEKONG RUSTENBURG 0300 ZA

o Select address from the list of existing addresses.

R R Regstersd Detals
00000 P O Box, Brookiyn, 74, 0000

00 Main Street, Brookiyn, 24, 0000 Regstersd Detais

900000000 Physical

300000000 Physical

° If you want to delete an address, select the “Delete” button.

Registered Postal Address Marked for Deletion

19 MY BANK ACCOUNTS

e Add, edit and delete bank accounts from the library of bank accounts in this container. It is also used

to capture and display bank accounts used on tax products.
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x My Bark Acronts A M BNk ' Aara -
My Menu

The user must always assign a bank account to a tax product. Delete the bank account which is no
longer in use.

The “My Bank Accounts” container consists of sub-containers as follows:

o Bank Account Settings:
L] | use South African bank accounts
= | use a South African bank account of a 3rd party
L] | declare that | have no South African bank account

Bank account settings

1 use South African bank accounts

| use a South African Bank Account of a 3rd party

000

1 declare that | have no South African bank account

[ B .

o Reasons for No Local / 3™ Party Bank account for Individual:
. Non-resident without a local bank account
] Insolvency / Curatorship
= Deceased Estate
. Shared Account
= Income below tax threshold / Impractical
= Statutory restrictions

. Minor child.
o Reasons for No Local / 3™ Party Bank account for Company / Trust / CC/ Partnership/
Government / Foreign Entity / Other Exempt Institutions etc.:

. Non-resident without a local bank account
= Liquidation

. Company Deregistration

] Group Company Account

= Dormant

. Trust Administrator Account

On the WRAV01 the “My bank accounts” menu and task bar will display:

Pl My Bank Accounts Add new bank account Bank account settings
My Menu

Bank Name Account No. | Account Type Status Usages Detete
B) My registered particulars ~
w Cheqie  PENDING VERIFICATION < NooMETEK oursons

STANDARD BANK S A 00 Cheque PENDING VERIFICATION . VAT 4 OUTGOING Delete

STANDARD BANK S A

My Registration Details

My Bank Accounts

&% My Representatives

e  Select “Add a new bank account” and the RAV01 form will open with the bank account details container
that is open to edit.
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Bank Account Details ~

Bank Account Stalus a I»‘«c:ouvv No 1 I Marked for Deletion

dotory fie

a I Account Type * Cheque (O Savings O Transmission O

o] [pmm o]

e  Select one option from the following:

Bank account settings

I use South Afnican bank accounts (©]
1 use a South African Rank Account of a 3rd party O

I declare lhal | have no South Altican bark accournil @®

| Declaration Reason * - I

ation Heason 1 a mandatory ficld,

o m

o | declare that | have no South African bank account — if selected, select the reason from the dropdown
box.
o Declaration Reasons include:
= Non-residents without a local bank account
= Income below tax threshold / Impractical
= Statutory restrictions.

Bank account settings

| use South African bank accounts O
| use 2 Soulh Alncan Bank Account ol a 3rd parly [ <> ]

| declare that | have no South African bank ascount

Non-residents without a local bank account

Income below tax threshold / Impractical

! Statutory restrictions '

. You will receive the following warning message:

" N Warning

You are changing your existing bank account scttings.

Please note all ¢

sting bank accounts will be deloted

DO you wish Lo continue?

Sk

20 BANK ACCOUNT DETAILS

. You will be able to add new, edit or maintain bank details from the tax product menu or from the My
Bank accounts menu in the WRAVO01.

o Should you receive a letter from SARS advising you to verify banking details, check the correctness
of the details submitted to SARS via the “Maintain SARS Registered Details” function.

o If the details are incorrect, please update and submit the changes to SARS.
o If the details are correct, submit the relevant supporting documents via SARS Correspondence
functionality.

o Go to SARS Correspondence and search for the new bank details changed letter.
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Note: The document “Upload” button will be available for submission

Tax Reference Number Search Correspondence @ O rean O unread

Identification Number

Al - Al

191 2]
IT Not :C;]‘JJ 08 a Reference Number
e!um ch ) . ) o - B ) )
m Individual Income Tax (ITR12) 2019 12/11/2019 11.19.30 AM  Requirement To Submit Supporting Documents
. However, where the recorded is coded as an Insolvent Person or Insolvent Estate, the registered

representative will be unable to provide third Party Bank details. The current process requires all estate
and third party bank details to be updated at a SARS branch.

. If you opt to use the tax product option, you will select the tax product and if there are bank details
listed, you will click on the entry and the RAV01 form will display. This will enable you to delete or add
new bank details either by selecting from your library or by adding a new one.

DD @ 0
X Income Tax
My Menu

B My registered particulars +

Al My Tax Products

If you select the "My bank accounts” menu item in the WRAVO01, the My Bank Accounts screen will
displayed as indicated below. If you click the listed bank detail entry, the RAV01 “My Bank Accounts”
screen will be displayed for editing.

Do @ -0
X My Bank Accounts Add new bank account it Bank account settings
My Menu

i O i .
B My registered particulars A
Assa o1 Savings  PENDING VERIFICATION « INCOMETAX %8 S

Delete
My Registration Details

My Bank Accounts

. If “Create new bank account’ is selected, all the fields will be unlocked and you may enter new bank
details.

o The new added bank details are subject to verification and will validate against a bank verification
system. Added details will only be marked as confirmed once successfully verified.
o Bank Account Status
= Pending — implies the bank details are awaiting verification
] Unverified — implies the bank details are not yet sent for verification
L] Valid — implies the bank details have been verified and are valid
] Invalid — implies the bank details are invalid and the entity needs to either correct the
incorrect details on the form or at the bank
o Account No
Account Type — Select Cheque, Savings or Transmission
o Account Holder Name (Account name as registered at bank) — This field will be pre-populated.

e}

. Complete the following fields after the selection of the Bank Name.

o Branch No: If the “Bank Name” has a universal bank code, this field will be locked and default
to the universal branch code, or else this field will be editable and must be completed
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o Branch Name: If the “Bank Name” has a universal bank code, this field will be locked and default
to “Universal branch”, or else this field will be editable and must be completed.

. Select the “Done” button after you have completed the relevant bank details and then “Submit Form”
to proceed.
F
My Bank Accounts j a1
AYSA{?S Registration Amendments And Verification form 53" RAVO1
o The submission message of the RAV01 form will display.

RESULT

Thank you for submitting your registered details to SARS.

The data submitted within this form is currently being asscssed. To view your capturcd form and the results of your submission, you
may sclect the ‘Continuc' button below to be dirccted to the *History' grid.

Continue

If you select the “My bank accounts”, the list of the new bank details will display.

Doocmm 8-0

X My Bank Accounts Add new bank account Bank account settings
My Menu

e e = i
B) My registered particulars ~
ot Saings PENDINGVERIFICATION - moovETax 58 oursome

assA
My Registration Details

My Bank Accounts

o If you want to delete a bank account, select the “Delete” button and click “OK” to confirm the deletion.
A Warning

Are you sure you want to delete this item?

. An “Undo Delete” button will display next to the bank account details deleted.

My Bank Accounts Add new bank account I Bank account settings l

bt “
" oo v -l

21 CONTACT DETAILS

. This container is used to select / filter existing items on the list of “My contact numbers”.

Select /1 Mier Contact Detais =N
onz1o1sam00
LZAOZIB oIS
0529281657

ooD2 19750635

. Select the correct number and click “OK” button:

22 MY EMAIL ADDRESS

. This container is used to capture or confirm the existing email address.
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Email

Confirm Email

23 EFILING SECURITY DETAILS

. eFiling Security details are for individual taxpayers. Cellphone number and email address are
mandatory.

eFiling Security Details

IMPORTANT: eFiling Security Details are used to send you a One-Time PIN (OTP) for eFiling authentication.

[eme "]
Cell No. is a mandatory fiekd
[ ")

Capture the correct cell number and email address.

Confirm cell no.

Cell No.

0716051999 ~
Confirm Cell No.
|D71ao51999l ~ l
. o

Click “Ok” to submit information.

24 MY TRADING NAMES

This container will display all trading names of the entity updated on the RAV01 form.

Select one name from the existini list.
Please select a trading name

| ‘Efe:' Filter Trading names a

You cannot save the new name captured, the “OK” button will be greyed-out.

cance | ISR

EXTERNAL GUIDE - HOW TO COMPLETE THE Revision: 14 bane 35 of 54
REGISTRATION AMENDMENTS AND VERIFICATION : 9

FORM (RAV01)

GEN-REG-01-G04



25 TAXTYPE DEMOGRAPHICS

This container displays contextual information of the tax subscription being maintained.

Tax Type Demographics -~

o @ | owse 3
. On the RAV01 form, the tax type demographics container will display that will indicate the following
information:
o Reference Number — this field will be pre-populated.
o Trading Name
= For Income Tax, this field will be locked and clear

. For VAT and PAYE this field will be mandatory.
Deactivate — this tick box will be locked and the tax type will not be able to be de-activated from
eFiling. The representative or entity will be required to visit a SARS branch to initiate a request

for tax type deactivation.

26 INCOME TAX LIABILITY DETAILS

Container is used to maintain Income Tax subscription details for Individuals and enterprises.

L]
. Select the tax type from “My Tax Products”
EEEEr @
B My registered particulars  ~ i sl e
M My Tax Products ~
IE Rovenue =
R
S
. If you are not registered with SARS for any tax product, the message below will appear:
Tax Reference Number Request
You can only activate this service when you have been successfully registered on e-filing for any of the following taxes:
Corporate Income Tax (CIT), Pay As You Earn (PAYE), Value Added Tax (VAT)..
. The RAV01 form will display as per below screen.
0-0
|

Income Tax

v ference No.
N /SA‘RS Registration Amendments And Verification form gy~ RAVO1

Applicant Details — Individual
Tax Type Demographics

Income Tax Liability Details

o
~

1‘,VN’)‘R\‘»;M v 974 a
E;‘:BUSNESS INCOME R
o Taxpayer Sub-Category
o Taxpayer Classification — examples would be Salary or Business Income
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Note: In the case of a second income tax registration for the deceased estate, select “Non Provisional”
and “Normal” as Sub-category.

On selection of any of the above fields, the following box will display to select a sub category and
classification. Select “Ok” when you have made your selections to continue.

For a non-provisional and provisional taxpayer, the sub-category and classification box will be different.
Non-Provisional taxpayer:

Taxpayer Type: Non Provisional Category: Individual

- NORMAL
- VISITING ARTIST
- NON-RESIDENT

- MINING

N o & w -

- PARLIAMENTARIAN

24 - INSOLVENT PERSON TO DATE OF SEQUESTRATION

Provisional taxpayer:

Taxpayer Type: Provisional Category: Individual

1 - NORMAL

2 - PARLIAMENTARIAN
3 - VISITING ARTIST

4 - NON-RESIDENT

5 - MINING

24 - INSOLVENT PERSON TO DATE OF SEQUESTRATION

o Initial Year of Liability — must not be prior to 1963 and not 2 years later than current date. Field
will be active on a new registration application and disabled for maintain details.
o Note: In the case of a second income tax registration for the deceased estate, the liability date

must always be set as 2017 or the tax year in which the Taxpayer received the post date of
death income.

A notice of “Change of Registered Particulars” or “Notice of Registration” will be posted to the eFiler's
home page or sent to his/her email address once the information has been submitted and verified by
SARS.

Where the taxpayer is leaving the country and immigrate to another country, select “Code 4, Non-
resident” under Taxpayer subcategory to change the Income Tax registration status. Do not capture
the passport number if the Identity number is entered.

Ensure that a “Date ceased to a resident” is captured and the nature of entity is “Individual”. Passport
should not be completed.

Capture the “Date ceased to be a resident” in the format “CCYYMMDD”

Income Tax Liability Details o

4 - NON-RESIDENT v 2001 ]

Dot ceseeoto s  reient CCYVIUDD
|'axp:yemasswrazcn | 2 I / 7 | !

If you select “Insolvent to date of Sequestration” and the first tax number is not coded as an Insolvent
Person:
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Income Tax Liability Details 2

It Year o Lisbity (CCYY)

lTaxpayerSub—Calegovy' ~1 l 2001 8

Taspayer Sub-Category is a mandatory field

l Taxpayer Classification * - ‘

Taxpayer Classiication is a mandatory field

. The following warning message will appear:

A Warning

You are not allowed to perform this registration via e-filing
Please visit your nearest Branch Office, for assistance.
Please ensure that you take all relevant supporting documents with

. Make an appointment to visit the branch. Click on the first icon under “My Profile” to make online

booking:

27 MPRR TAX

o An entity is allowed to have only one MPRR tax reference number, however where an entity was coded

as insolvent, an entity is allowed to have two tax reference numbers.

. To register for Mineral and Petroleum Resource Royalty tax, click on “MPRR tax”

Note: Where an entity has multiple entity profiles and have not yet been merged, the MPRR

registration will not be allowed.

MPRR Tax Registration

Reree Physical Address Details
8 90 Florence Rebeiro Brooklyn Pretoria ZA 0181 ACTIVE
. Select “Add new product registration” to register for MPRR

- Add new Product registration l

. Under “Status Management” select “Deactivate®. The status of the tax product must be “Active” to
deactivate.
My Menu P \PRR Tax Rogistration

Al My Tax Products

B revenve

eomeT
1 No Table
Information
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28

To re-activate for a product, select “reactivate” under “Status Management”. The status of the tax
product must be “Inactive” to deactivate.

PAYROLL TAXES REGISTRATION OPTIONS

This container is used to maintain PAYE subscription details for individuals and enterprises.

If the individual or enterprise has not been registered for PAYE, the following screen will display when
you select the Payrolls taxes menu item from the navigation bar.

No Table
Information

Select the “Add new product registration” button.

A message will display to indicate that demographic information are prepopulated on the RAV01 form.
You will be able to provide additional addresses and contact details if the existing demographic details
are not used for PAYE.

o Information

Your demographic information has been prepopulated in accordance with your
registered particulars at SARS. Should you wish to provide alternative details
for this particular registration kindly amend the prepopulated information
accordingly.

oK

The RAV01 form will be presented to you with the Payroll Taxes Registration Options container.

o PAYE status
" Would you like to register for PAYE? (Y/N)
. If you select “Y”, the PAYE container will display, indicating the mandatory fields.
. If you select “N”, the PAYE container will not be displayed.

o SDL status
" Would you like to register for SDL? (Y/N)
. If you select “Y”, the Skill Development Levy and Particulars of Exemptions
containers will display, indicating the mandatory fields.
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. If you select “N”, the PAYE container will not be displayed.

. Based on the selection of the answers to the above questions, the status fields are updated.
. If both answers are “N”, the status is indicated as “Not Registered”.

N;EIE;:;\S(ered a ;:\l:;:ﬁ{l;zergws(srad =Y

UIF Sistus * Would you like to register for PAYE ? * O N @®

New Registration a

ould you like to register for SDL ? = O nN@®
. If you answer “Y”, the status changes to “New Registration”.

EaYE Status * SOL Status =

Registration (=] New Registration (=]

New Registration =]
Would you like to register for SDL ? ~ v @ N O
o UIF status will change to “New Registration” once you have indicated that you want to register
for PAYE.
28.1 PAYE
= | :
o PAYE Liability Date
o Business Activity Code
. If you select the business activity code field, the PAYE Business Activity box will display.
o Select the “Ok” button to continue once the selection has been made.
0120 - MIXED FARMING (NO MORE TH.__
o Deactivate — this tick box will be disabled and the representative of the entity or the entity

themselves, in the case of an individual, will be required to visit a SARS branch to initiate a
request for deactivation.

28.2 Skills Development Levy

. This sub-container will be used to maintain SDL subscription details for individuals and enterprises.
[ 4@] E— -
R Estimated Payroll for the following 12 Month perio... 1 I

o SDL Liability Date
o Chamber / SIC Code
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Ll If you select the Chamber/SIC code field, the SIC/Chamber codes box will display to
select the code applicable to your business. Select the “Ok” button to continue once the
selection has been made.

S1904 - Investment entities and trusts
S3110 - Aadministration of Tinancial markets
SZ:120 - Security dealing actiwvities

SZ121 - Stock bbroking activities

SZ135S0 - Dewelopment corporations and o .

o Estimated payroll for the following 12 month period.

. If you enter an amount of less than R500 000, you will receive the following error:
F_. I 400000 1!
The Estimated Payroll is less than R 500 000. You may only register f.
o Deactivate - this tick box will be disabled and the representative of the entity or the entity himself
in the case of an individual will be required to visit a SARS branch to initiate a request for
deactivation.

28.3 Particulars of exemption (for SDL)

. Select the appropriate block:

rMNone

Public Benefit Organisations

rMunIcIpantes 1o Wiomm & ceruncate of exe_ .

S
. On the selection of the exemption, the “Exemption date” field will become mandatory.
Exemplion Type: Exempéion Valid From Date (CCYYMMDD)
Public Benefit Organisations T [ ccyy / MM / pp [E] 1 |
Exemption Valid From Date (CCYYMMDD) is a ma.
. Complete tax type demographics:
Mefersnce Mumber =9 Product Status =9
. Complete bank account details or select existing bank details
Select / Filter Bank accounts Q)
cancer | N
o Click Done” button to submit the form.
29 VAT
o Click VAT’ under “My Tax Products” Revenue
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No
Table

ITnforrmmation

Select “Add new product registration” to register new or additional VAT branch registration. The
following message will appear:

[ ] Information

Your demaographic information has been prepopulated in accordance with your
registered particulars at SARS. Should you wish to provide alternative details
for this particular registration kindly amend the prepopulated information

accordingly.

The RAV01 form will be presented with prepopulated information such as Main Industry Classification
Code, Registration name, Registration date, Financial Year End, etc.

Click “Done” button to save changes made on the form.

YV SARS Registration Amendments And Reference No. RAVO1
SRS Verification form 2003032340

Applicant Details - Gompany / Trust / Partnership and Other Entities ~

PRIVATE COMPANY (PTY) a

Company | CC 1 Trust Reg No.
¥ g

1989/000189/07 a Main Incustry Classification Gode: a

Capture the liability date in the format ccyy/mm/dd e.g. 20191012

Back dating of the VAT liability date for Compulsory New Registration — The VAT liability date captured
must not be backdated for more than six months from today’s date. Should the liability date exceeds
the six months, you will be required to visit the SARS branch with supporting documents such as
financial statements, signed contracts or invoices issued (necessary supporting documents) to request
a further back dating.

The warning message will appear on the screen of the eFiler indicating that the liability date provided
exceeds the period allowed on eFiling and the vendor should visit the SARS branch with the necessary
supporting documents to request the back dating.

o For existing registrations no back dating of the VAT liability date will be allowed via eFiling
channel. You are required to visit the SARS branch with the necessary supporting documents
to request an amendment to the VAT liability date.

Back dating of liability date for Voluntary New Registration — The back dating of the liability date will
not be allowed and the system will set it to “today’s date”. In the event where you have charged VAT
prior to registration, request the backdating by visiting a SARS branch with the necessary supporting
documents to prove the back dating of the VAT liability date.

The following warning message will appear on the screen of the eFiler: ‘No backdating in terms of the
voluntary registrations is allowed unless you have charged VAT prior to this application. Please visit
SARS with sales invoices or signed contracts to request the required backdating’.

o No backdating of the liability date via eFiling will be allowed for existing registrations.

The RAV01 form will be presented to you with the VAT container.
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. Select Business Activity Code from the dropdown list:

Business Activity Code * ~ 1

01 - Agriculture, forestry and fishing

0105 - LIWESTOCK FARMING
0110 - CROP FARMING
0115 - PRODUCTION OF MILK

0120 - MIXED FARMING (NO MORE THAN 50% IN ANY OF A

. Mark the box with an “X” if you receive farming income in addition to your main business income and
Farming Activity Code will be mandatory.

Mark here if you derive farming income in addiion to your main business acivity income: n

Farming Activity Code * v 1

. If you select this indicator, the “Farming Activity Code” field will be mandatory.

o Select Farming Activity Code from the dropdown list:

0105 - LIWESTOCK FARMING

0110 - CROP FARMING

0115 - PRODUCTION OF MILK

0120 - MIXED FARMING (NO MORE THAN 50% IN ANY OF ABO...

0125 - POULTRY FARMING

o Select the “Ok” button to continue once selection has been made.

o As part of the new provisions based on legislative changes in respect of Voluntary Registrations, this
selection now allows those applicants who do not yet exceed the R50 000 taxable supplies to continue
with the registration if the applicable supporting documents based on the business activity selected,
can be provided or submitted during the interview.

. If your answer to the question ‘Taxable supply exceeded R50,000 in the preceding 12 months’, is Y’
for yes, then the sum of standard rated supplies and zero rated supplies must be more than R50,000.
If you have answered N to the ‘Taxable Supplies exceeded in the preceding 12 months’ then the
expected Taxable Supplies question must be answered Y and if you have answered Y to the fact that
you have not yet exceeded this amount, you are required to submit supporting documents as proof
of taxable income. These questions are mandatory and you will be unable to proceed if this is not
completed.

Registration Options &

Select one of the registration options below:
Taxable supplies exceeded R50 000 in the preceding 12 months * Y O N O

Taxable supplies did not exceed R50 000 in the preceding 12 months but are reasonably expected to exceed RS0 000 in the following 12 months, based on one Y O N O
or more of the following situations: *

Goods or serviees are acquired direetly in respeet of the commencement of a continusus and regular activity and taxable supplies are expected to be made
after a period of time

. Click “Ok” to submit proof of taxable income.
» Error

The actual or expected or expected value of taxable supplies must exceed RS0
000.00 and the relevant proof must be provided

Furnish the actual / expected total value of taxable supplies for a period of 12 months as follows:
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Standard rated supplies *

R 700000 v

Zero-rated suppliss (including goods isenvices exported to other countries) *
R 345000 v
. Select “Account basis” from the two methods:
Account basis: * Payment O Inwoice O
. Provide the value of supplies made by the seller, if you purchased a going concern.

Note: In the case of the purchase of a going concern, furnish the value of supplies made by the seller.

. Select the Filing Category from the dropdown list.
o Monthly tax period

o Tax periods of two months

o Tax periods of 6 months (Farming — only if taxable supplies for 12 months do not exceed R1.5
million)

o Tax periods of 12 months ending on financial year-end

Please select one of the following:

Filing Category * > 1 |

. Tax Type Demographics:

o Select the trading name from the list and capture contact details e.g. fax number
Conoiassenuas -
cos1e750035 -
o Select “create new bank account” or “select from my bank account”. Capture bank account

details if “create new bank account” is selected.

Bank Account Details
Select from my bank accounts Create new bank account

Bank Account Status a l Account No. * 1 l

29.1 Financial particulars

. Value of Taxable Supplies — furnish the actual / expected total value of taxable supplies for a period
of 12 months as follows:

o Standard rated supplies
o Zero rated supplies (including goods / services exported to other countries)
o Total value of taxable supplies
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. The VAT registration may result in an interview and a notice issued in this regard. The notice will
indicate supporting documents required when visiting the SARS branch for the interview.

30 VAT - DIESEL REFUND CONCESSION OPTIONS

. This container will be used to maintain VAT subscription of diesel details for individuals and
enterprises. This container will only be displayed if the business activity you have selected is applicable
to diesel concession.

. Based on the selection of the answers to the questions, the status fields will be updated.

e Would you like to register for diesel refunds - On land? = OnO
re a

of snore sizws like to register for diesel refunds - Off shore? OnNO
Not Registered a
s stonis like to register for diesel refunds - OnQO
Not Registered a

° If all answers is “N”, the status is indicated as “Not Registered”.

. If the answer is “Y”, the status changes to “New Registration”.

o On Land Status
" Would you like to register for diesel refunds — On land? (Y/N)
. If you select “Y”, the “VAT- Diesel Refund Concession Type on Land” container

will display, indicating the mandatory fields and the status will change to “New
Registration”.
. If you select “N”, the VAT container will not be displayed.

o Off Shore Status
" Would you like to register for diesel refunds — Off shore? (Y/N)

. If you select “Y”, the “VAT- Diesel Refund Concession Type Offshore &
Electricity Generating Plant” container will display, indicating the mandatory
fields and the status will change to “New Registration”.

. If you select “N”, the VAT container will not be displayed.

o) Rail Status
" Would you like to register for diesel refunds — Rail? (Y/N)

. If you select “Y”, the “VAT- Diesel Refund Concession Type Rail & Harbour
Services” container will display, indicating the mandatory fields and the status will
change to “New Registration”.

. If you select “N”, the VAT container will not be displayed.

31 VAT -DIESEL REFUND
31.1 Concession Type — ON LAND
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. Liability Date

o The liability date cannot be prior to 2001/07/04 and may not be dated more than 3 months in

the future.

o Estimated Diesel Purchases (litres p/a) for Current Financial Year

o Estimated Turnover for Current Financial Year

o Deactivate — this tick box will be disabled and the representative of the entity or the entity himself
in the case of an individual will be required to visit a SARS branch to initiate a request for
deactivation.

o Major Division — select the relevant option applicable to the application.

. Mining and Quarrying
] Forestry and Logging

. This field will be prepopulated with the business activity code if applicable.

31.2 Concession Type — OFF SHORE

Concession Type - Offshore & Electricity Generating Plant 2

[ Estimated Diesel P

litres pfa} for Current Financial Year * 1 I

. Liability Date

o The liability date cannot be prior to 2001/07/04 and may not be dated more than 3 months in
the future. The following error will display if the liability date is invalid.

o Estimated Diesel Purchases (litres p/a) for Current Financial Year

o Estimated Turnover for Current Financial Year

o Deactivate — this tick box will be disabled and the representative of the entity or the entity himself
in the case of an individual will be required to visit a SARS branch to initiate a request for
deactivation.

o Major Division:
) Offshore Mining
. NSRI
= Coastal Shipping
= Electricity Generating Plant

Commercial Fishing

31.3 Concession Type — RAIL & HARBOUR SERVICES

Concession Type - Rail & Harbour Sefvices

ases (litres p/a) for Current Financial Year *

R Estimated Tumover for Current Financial Yea

. Liability Date

o The liability date cannot be prior to 2001/07/04 and may not be dated more than 3 months in
the future.
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Estimated Diesel Purchases (litres p/a) for Current Financial Year
Estimated Turnover for Current Financial Year

Deactivate — this tick box will be disabled and the representative of the entity or the entity himself in
the case of an individual will be required to visit a SARS branch to initiate a request for deactivation.

On completion of all relevant fields, select “Done” button on the RAV01. The new product registration
will be listed on the WRAVO01 page.

Docmm -8
VAT ] oo
YSA'?S gistration A And Verifi ion form §°'°’°’” No RAVO1

The following message will appear if all mandatory details are not completed:

O Error

Registration details are not complete.
Please complete these details be ontinuing
These details can be accessed via the following menu path: My registered

particular > My registration details.

In some cases, new VAT registrations may require verification of supporting documents. A notice will
be issued to the applicant advising him / her to submit the required documents before a VAT tax
reference number can be allocated.

SARS allows the applicant 21 business days from the application date to submit the requested
supporting documents. Failure to do so will result in an application being cancelled and the applicant
would be required to re —apply.

Subsequent applications will also not be allowed until the verification of your existing application is
completed.

Go to “Maintain Registered Details History” and click “INDVATREJ” under Correspondence Notice to
open a notice.

|_CorespondenceNotice . letterDescription _______________________[ate
WQ\A\REx VAT Do u"'er'tRe ew 202000519

Click “Supporting documents for review” to upload supporting documents

@5 requires that you upload and submit supporting documentation.

‘Supperting documents for revigw \Wailing for Documentation to be Uploaded H 0 0

Submit to SARS to complete the process.

If the VAT registration is rejected, a “VAT validation failure” notice will be issued to the eFiler's home
page or sent to his/her email address.

If no verification is required or where the verification has been approved, a VAT registration notice will
issued be placed on the eFiler correspondence page.
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32 TAXPRACTITIONER DETAILS

. Under "My registered particulars” select “My Tax Practitioner Details*

>
My Menu

B} My registered particulars
My Registration Details

My Bank Accounts

Pl My Tax Products
2% My Representatives

A Who | Represent

. My Tax Practitioner
M Details

. Click on “Edit” button on the RAV01 “My Tax Practitioner” header.

My Tax Pracfitioner Details

VSARS Registration Amendments And Reference No RAVO!
0t ek e Verification form 10
. The Tax Practitioner Details container will open to edit as displayed below:

Tax Practitioner Details

‘

Registation Stalus

Deactivate Registration (]

8  Regsratonlo a8

SOUTH AFRICAN INSTITUTE OF CHARTERED ACCOUNTANTS (SAICA) Tt

Select the relevant Controlling Body from the dropdown list below:

ASSOCIATION OF CHARTERED CERTIFIED ACCOUNTANTS (ACCA)

CHARTERED SECRETARIES SOUTHERN AFRICA (CSSA)

CHARTERED INSTITUTE OF MANAGEMENT ACCOUNTANTS (CIMA)

THE INSTITUTE OF ADMINISTRATION AND COMMERCE ASSOCIATION (lA...

INDEPENDENT REGULATORY BOARD FOR AUDITORS (IRBA)

LAW SOCIETY OF SOUTH AFRICA (LSSA)

SOUTH AFRICAN INSTITUTE OF CHARTERED ACCOUNTANTS (SAICA)

Click “Done” button to submit the changes.

My Tax Practitioner Details |

WV SARS Registration Amendments And Reference No
A Verification form w

Registration Status

Appoiniment Dale{CCYYMMDD)
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Once the changes have been submitted, the screen below will appear:

Tax Practitioner Details Lol

Registration No. ﬁ

Gontroling Body

CHARTERED INSTITUTE OF MANAGEMENT ACCOUNTANTS._ ™ @

Revision: 14

Page 48 of 54



33 SUBMISSION OF THE RAV01

. If you have not completed all mandatory fields on the RAV01 form, you will receive an error message
that will indicate all the mandatory fields need to be completed before submission. Below is an example
of the error message.

Error
Registration details are not complete.
Please complete these details before continuing.
These details can be accessed via the following menu path: My registered
particular > My registration details.

. eFiling will display a message to indicate that the RAV01 has been successfully submitted.
Processing Your request is processing, this might take a few seconds

. For an individual, the ID number will display as indicated below:

ID Number 81
Thank you for submitting your registered details to SARS.
The data submitted within this form is currently being assessed. To view your captured form and the results of your submission, you
may select the 'Continue’ button below to be directed to the "History" grid
Cnntmuer
. For an enterprise, the registration number will display.
Registration Number 2001/01 21
Thank you for submitting your registered details to SARS.
The data submitted within this form is currently being assessed. To view your captured form and the results of your submission, you
may select the "Continue’ button below to be directed to the "History’ grid.
| Continue |

o Click “Continue” button to return to the History page.

34 SAVED DETAILS

. A version of the form is saved if the user elected to “Save” changes for later submission during the

maintenance or capturing of the RAV01 form. “Save” implies that changes were provisionally made to
the registered details but not submitted to SARS. All issued and saved forms are displayed for the

user.

™
D
Fntity Merge History

| efters

Letters.

Register Withholdir
on Interest

. If there is no saved information, nothing will display.
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SAVED DETAILS

The gric below consists of all your issued anc saved forms ordered against the last saved or issusd one. To locate a specific cne, you may make use of the search functionaiity belovs

Legal Entity Name: D/ Registration Number:

From Date: B To Date: B
Search

Legal Entity Name ID/Registration Number

Saved Date Open

No Records available for your selection.

. After you have saved the RAVO01, a list of saved RAV01 forms will display.
SAVED DETALLS
The grid below consis's of all your issued and szved forms ordered agains: tre last saved or issued one. To locate a specific one, you may make use of the search functionality below
Legal Entity Name: ID/ Registration Number:
From Date: 28] To Date: 2]
Legal Entity Name ID/Regisfration Number
1
. If you select the “Open” hyperlink, the Registration Work Page will display. You can select the legal
name hyperlink to open the RAV01 form.
REGISTRATION WORK PAGE
Taxpayer Type: SA-ID
Trading Name: SA
Registration Number: 81
Tax Reference Number: 2
[“LcgalEnfityName — ID/RegistraionNumber  Stas ___ PrintForm
SA 81 Saved Print
. You will be receiving the “Saved Details” screen and must select the applicable option to open the
RAV01 form.
SAVED DETAILS
We have noticed that there is updated informaticn at SARS against this Legal Entity.
Selecting the 'Display Latest Form' button below will discard and override all your saved data while
displaying only the latest information available at SARS against this Legal Entity.
Selecting the 'Display Saved Form' button below will ensure that only your previously saved data is
available when your form is displayed. This action implies that the latest information at SARS against this
Legal Entity will not be visible once the form is displayed
Selecting the 'Back’ button will take you back to the "Saved' grid. No changes will be made to your saved
form
Please select an option below to continue.
| Display Saved Furrn" | Display Latest Form | Back |
. It should be noted that if any changes were submitted via a SARS branch after a “saved” version was
stored on eFiling, the saved version will not be available again as it was overwritten by the change that
was made at the SARS branch.
[ ]

(2 0 C20 G 8-
IRUPEN . rocisiration Dotaie
= YV SARS Registration Amendments And Reference No. RAVO1
B My registered particulars. o Verification form 2

My Registration Detalls

My Bank Accounts

INDIVIDUAL

- a
2% My Representatives - B

SHER a

Other Name

The container and the mandatory fields will be highlighted in red and must be completed.

EXTERNAL GUIDE - HOW TO COMPLETE THE

REGISTRATION AMENDMENTS AND VERIFICATION Revision: 14
FORM (RAV01)

GEN-REG-01-G04

Click on “Display Saved Form” to open the RAV01 and select the “Edit” button to edit the form.

Page 50 of 54



:;“;I‘;V[ a8 v:eusr—::e R IMammw =il l

Are you a foreign diplomatic or consular mission ? oNvO Arez\‘of;hepzr\nevsmtm:pa'tne'smpnatuva\ o) onO
persons

Are you a Share Block? QO N QO AreyouaBody Corporate? onNO

You will receive a message that indicates that the form has been saved successfully.

DETAILS
ID Number 81
RESULT

Your form has been successfully saved on the eFiling system.

Note: You may acces this form from within the 'Saved Detail' menu on the left. Once you have completed all outstanding information,

click on the 'File’ button and this will send the form to SARS Please select the 'Continue’ button below to he directed to the 'Saved
Details' grid

Continue

35 MAINTAIN REGISTERED DETAILS HISTORY

The “Maintain Registered Details History” menu item will display a history of all submissions of the
RAV01 to SARS.

SARS Registered Details SARS Registered Details
Activate Registered

Maintain
Maintain Registered Register

Representative SARS
ed Details

Maintain Registered
Merg

Merge Cntities

Entity Merge History
Entity Merge History
I
Lelle
Register Withholding 1ax Register Withholding Tax
on Interest on Interest

. If there is no submitted information, nothing will display.

Maintain Registered Details History

‘The grid below consists of all your submitted forms ordered against the latest submitted. To locate a specific one, you may make use of the search functionality below

Legal Entity Name: 1D/ Registration Number:

From Date ToDates

Search
Legal Entity Name IDIRegistration Number Submitted Date Open
No Records available for your selection.

. If there is a RAV01 submitted already, an entry will display as below.
The grid below consists of all your submitted forms ordered against the Iatest submitted. To locate a specific one, you may make use of the search functionality below:
From Date: el To Date: @
Legal Entity Name ID/Registration Number Submitted Date Open
2014/0317 Open
201410314 Open
2014/03/13 Open
2014/03113 Open
. Click the “Open” hyperlink and the Registration Work Page will display.
Maintain Registered Details History
The grid below consiss of all your submitted forms crdered against the latest submitted. To locate a specific one, you may make use of the search functionality below:
Legal Entity Neme: 1D Registration Number:
From Date: & To Date: @
Sezrch
ID/Registration Number Submitted Date
SA 81 2021 Open
SA 81 20211 Open
1

If you select the “Print” button, the HTML form will open and be available to print.
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88
x My Registration Details

YV SARS istration A And
Verification form

B3 My rogistored particulars ~

Applicant Details — Individual

NDIVIDUAL -a

) My Tax Products s
2% My Representatives H a SHER a

36 REGISTER WITHHOLDING TAX ON INTEREST

. Withholding Tax on Interest (WTI) is a fixed percentage of interest amount paid to a foreign entity and
is payable to SARS. The interest amount is derived when interest is paid by a South African resident
to a non-resident and a portion of interest amount is withheld by the resident.

. The aim of the WTI process via eFiling is to provide the functionality for residents to self-declare the
amount on the interest paid to foreign entities. Registration for WTI, submission and payment will only
be available via eFiling.

. Before you can continue with the registration of WTI on eFiling, ensure that you are registered as an
eFiling user and that your status is active.

o The “Register Withholding Tax on Interest” functionality is hosted within the “SARS Registered
Details” option on eFiling.

Individual: Tax Practitioner / Organisations

SARS Registered Details
Activate Registered
Representative
Maintain Registered
Users
Maintain SARS
Registered Details

red Details

Reg|
ain
Registered Details
ived Details
Maintain Registered
Details History
_ Entity Merge History

Merge Entities
Entity Merge History

Register Withholding Tax
on Interest

. Upon selecting “Register Withholding Tax on Interest, the disclaimer will display. Click “I agree” to
accept the disclaimer and click “Continue” button to proceed.

REGISTER WITHHOLDING TAX ON INTEREST

Register Withholding Tax on Interest

This functionality allows you to register and maintain Withholding Tax on Interest for the entity selected
from the Taxpayer List above

Click on the Continue button below to ebtain existing details from SARS, which can be viewed and edited
as necessary.

I, hereby, confirm that | am duly authorised to register and maintain Withholding Tax on Interest of the
taxpayer concerned.

1@ 1] agree

@ 1 do not agree

Continue

. In the case where representative is not active on eFiling, the practitioner access is not active or where
individual with a new eFiling profile is not active, the following message will display. Ensure that all
activations are completed prior to registering for Withholding Tax on Interest.
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REGISTER WITHHOLDING TAX ON INTEREST

Withholding Tax on Interest

Our records indicate that you have not been activated to use this function, and will
therefore not be able to register your entities via eFiling.

If you are an individual accessing your own profile as a new user, your eFiling activation
may not have been completed at SARS and you should please try again later.

If you are the representative of the entity, please use the ‘Activate Registered
Representative’ menu option on the left to activate yourself as the Registered
Representative. If you have already submitted an activation request, your activation
request may still be in the verification process at SARS. If your activation request has been
rejected by SARS, your registered details as captured on eFiling may be different from your
details on the SARS system, and you B your eFiling details before
trying again.

If you are a Tax Practitioner, please use the "Activate Tax Practitioner’ option on the "My
TP Configuration’, *Practitioner Activation” menu under the "Services” option to activate
your Tax Practitioner functions.

Alternatively, please call the SARS Contact Centre or visit a SARS branch office for
assistance.

. If all activations are correct, the Register Withholding Tax on Interest page will display. Select “Date
of Liability” and click “Register” to continue. If there is no Income Tax Reference number pre-
populated, complete the Income Tax Reference number before you proceed.

REGISTER WITHHOLDING TAX ON INTEREST

Date of Liability: Bots0301 |
Income Tax Reference No:

First Name:

Surmname:

ID Number

Register

Note: The date of liability may only start from 1 March 2015 and may not be future dated.

o The following message will display if the registration was successful. Click “Continue” to proceed.

REGISTER WITHHOLDING TAX ON INTEREST

Register Withholding Tax on Interest

Registration for Withholding Tax on Interest has been successful. To continue to the
activation step, please select the Continue button below.

. The “Activation Withholding Tax on Interest” page will display. Check that all taxpayer details
displayed are correct.

. If there are details that must be updated, click the “Update Details” button to update details.

Bank
Branch Number
Account numbser

Reference Number (317

Reference Number Status:inactive

If the taxpayer has an income tax reference number, but is not activated for Income Tax on eFiling, please manually
enter the associated Income Tax reference number.*

If the taxpayer has not been registered for Withholding Tax on Interest, please fegisier the taxpayer.”
*Select the information icon in the heading section on the nght, for more information.

< I confirm the information above is cormect and true for the taxpayer concerned.
[ Actvate || Update Detais

o If all information displayed is correct, click check box to confirm that all information is correct and true
and click “Activate” to continue.

3 A confirmation message will display. Select “OK” to continue or “Cancel’ to go back to the Activation
page.

Message from webpage ==

L) Areyou sure you want to activate Withholding Tax on Interest for the
Y taxpayer?

o If the taxpayer information details at SARS do not match the details submitted for the activation
request, the following error message will display. Ensure that you correct all information and re-submit
the activation request.

ACTIVATION WITHHOLDING TAX ON INTEREST

Please note that an error has occurred relating to the details you h: d. Please recheck your detail fully and try again. If this error
persist, please contact 0800 00 SARS (7277). Error activating non Core tax
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o Once the Activation of Withholding Tax on Interest is successfully activated, the status on the
Activation page will be updated to “Successfully Activated”.
Bank
Branch Number
Account number
[ Reference Number _____________________________________ __________________________________[i]]
Reference Number Status:Successfully Activated
Ifl|he Itaxpayer has an income tax reference number, but is not activated for Income Tax on eFiling, please manually
If the taxpayer has not been registered for Withholding Tax on Interest, please register the taxpayer.”
*Select the information icon in the heading section on the right, for more information
[ Deactivais |
. If you wish to deactivate the WTI functionality on eFiling, click on the “Deactivate” button displayed in
the above screen. You will receive a confirmation message to confirm the request.
. You can now select “Returns”, “Non-Core Taxes” and “Withholding Tax on Interest” option to
submit a declaration.
Non-Core Taxes
Withholding Tax on Interest
Activation
Issued/Saved Declaration
Dedaration History
. For the Organisations profile, ensure that Withholding Tax on Interest tax type is selected in the “Rights
Groups” functionality.
. For more information regarding this process, the Withholding Tax on Interest external guide is available
on the SARS website www.sars.gov.za.
37 GENERAL
. For more information on the RAV01 process, visit the SARS website www.sars.gov.za, call the SARS
Contact Centre on 0800 00 SARS (7277) or visit your nearest SARS branch.
DISCLAIMER

The information contained in this guide is intended as guidance only and is not considered to be a legal reference, nor

is it a binding ruling. The information does not take the place of legislation and readers who are in doubt regarding any

aspect of the information displayed in the guide should refer to the relevant legislation, or seek a formal opinion from

a suitably qualified individual.

For m
(]
(]

ore information about the contents of this publication, you may:
Visit the SARS website at www.sars.gov.za
Visit your nearest SARS branch
Contact your own tax advisor/tax practitioner
If calling from within South Africa, contact the SARS Contact Centre on 0800 00 7277
If calling from outside South Africa, contact the SARS Contact Centre on +27 11 602 2093 (only between 8am
and 4pm South African time).
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1. Types of trusts and definitions

1.1 Collective Investment Schemes in Securities

a)

This Trust type is not registered at the Master of High Court but is listed at the Financial
Service Board (FSB).
i Upon registration at the SARS Branch, the Registered Representative must

provide the FSB certificate and not the trust deed.

ii. The standard associated supporting documents as per GEN-REG-01-A01 -
Supporting Documents - Internal Annexure, will apply.

Collective Investment Scheme (CIS) will not have a Master’s officeand a Trust
registration number; these are optional fields during the registration process. CIS may

have a different Financial Year End (FYE) from “02”.

In the case where a CISin Security (Trust) is accidently incorrectly registeredas a
Collective Investment Scheme in Property (Company) or vice — versa, the SARS user may
not change the trust type but the taxpayer would be required to deregister and re-

register the trust correctly.

1.2 Estate CGT

a)

This Trust Type is registered for deceased estate where the date of deathis prior to 01
March 2016 and a CGT event have occurred. This trust type is merely a vehicle to apply
the correct taxrates in respect of the CGT event and do not have a Trust registration
number and Master’s Office, these fields are optional fields during the registration

process.

1.3 Special Trust Type A

a)

This Trust Type can only be initiated or selected where the original trust was registered

as an Intervivos or a Testamentary Trust (Mortis Causa) at the Master’s Office.

i. This Trust Type has a Trust registration number and Master’s Office when it was
originally registered at the Master’s Office as a Testamentary Trust oran

Intervivos Trust.

ii. The registration number must be retained when changing it to a Special Trust

Type A.





1.4 Special Trust TypeB

a) This Trust Type can only be initiated or selected where the original trust was registered
as a Testamentary Trust (Mortis Causa) at the Master’s Office.
i. This Trust Type has a Trust registration number and Master’s Office when it was
originally registered at the Masters Office as a Testamentary Trust.
ii. The registration number must be retained when changing it to a Special Trust
Type B. Special Trust Type B is a type of a trust where a special tariff for children
under the age of 18 is applied.

1.5 Testamentary Trust (Mortis Causa)

a) Testamentary Trustis a Trust that is registered at the Master of High Court and only
initiated at the date of death based on a valid testament.
i. The Master’s Office issues a Trust registration number based on the will. With

this type of a trust, the registration number and Master’s office number are

mandatory.

1.6 Intervivos Trust

a) This Trust is registered at the Master of High Court and the founder of the trustis alive
at the time of registration. The Master’s Office issues a Trust Deed and allocates a Trust

registration number. With this type of a trust, the registration number and the Master’s

Office number are mandatory.





2. Change to another trust type
TYPE OF TRUST CHANGE ALLOWED CHANGE NOTALLOWED
Collective Investment Estate CGT;

Scheme in Securities

Special Trust A;
Special Trust B;
Testamentary Trust;
Intervivos

Intervivos

Special Trust Type A

Special Trust Type B;

Estate CGT;

Collective Investment Schemes
in Securities;

Testamentary Trust

Special Trust Type A

Special Trust Type B;
Testamentary Trust (Mortis C);
Intervivos

Estate CGT;
Collective Investment Schemes
in Securities;

Testamentary Trust

Special Trust Type A;
Special Trust Type B

Collective Investment Schemes
in Securities;

Estate CGT;

Intervivos

Special Trust Type B

Testamentary Trust (Mortis C) if
minor is over the age of 18;
Special Trust Type A

Collective Investment Schemes
in Securities;

Estate CGT,;

Intervivos






